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@ This symbol indicates areas in which there are written District #719 School Board Policies.

9 DISTRICT 719 MISSION STATEMENT

Our mission is to educate #arners to reach their full potential as contributing and productive members of caharging global
community.

JEFFERS PONDBELIEF STATEMENTS

At Jeffers Pond Elementary we believe that:

7 all children have potential. 1 children should be egtationally nourished with fun,
1 every child is unique. Ojversity is to be celebrated.) meaningful,differentiated, and challenging learning
1 children want to learn and succeed. opportunities.
{ children need to feel a sense of belonging and value. {llearning is a continual journey, with steps to be lureited
{ learning is a partnership between parents, students and alongthe way.
staff. 1 children need opportunities to interact with the environment in
9 children need a voice/choice in their learning. order to build insight intbecoming environental stewards

1 emotion andacial interaction are vital to learning.
1 children need responsibilities and opportunities to

become sociallgnd academically accountable.

f children learn best in a safe, nurturing environment.



From the Principalé

The staff at Jeffers Pond Elementary School extends a warm welcome to you and your child. Through your child, we ho
to build a partnership between you and the school district that will last for many yearse ¥éenaitted to making your

chil dés first years in school full of positive and en
and being, | i ke you, an i mportant part of your <chil do

This handbook deals with district proceds and those that are more specific to Jeffers Pond Elementary School. Please
let us know about questions or concerns that we might be able to assist you with. We welcome you to visit the school or
volunteer in the building. We believe you will tytenjoy your time spent at Jeffers Pond!

Dr. Karoline Warner
Principal

School Cheer

Jeffers Pond is #1!

With Laker pride, we get it done!
Safety first, show respect,

Be responsible and do your best.
Animal and trees surround our school.
T hat 03fferg Pondis COOL!

Written by Zach Whaley and his Mom



JEFFERS POND ELEMENTARY SCHOOL STAFF

OFFICE STAFF

Dr. Karoline Warneii Principal
Lisa Mander§ Deanof Students
Christine Blake Head Secretary
Marcia Burroughs Secretary

KINDERGARTEN T EACHERS
Amy Alpaugh Marianne Joachim
Sherrie Seidensticker ChelseaBlock

FIRST GRADE TEACHERS
Deann Gerdes Katie Tinquist
LeAnn Weikle Megan Waller

SECOND GRADE TEACHERS
Meghan Blomquist  Katie Micklo
Claire Dickinson Jackie Giesinger

THIRD GRADE TEACHERS
BonnieFahning Vicki Jensen
Kristina Sandau Amy Ebel

FOURTH GRADE TEACHERS
Brooke Zahn Patty Kraushaar
Emma Breitenstein  Amanda Holcomb

FIFTH GRADE TEACHERS
Patti Trabing Kay Dicke
Anne Nelson Laura Torsth

PRESCHOOL TEACHERS
Anna Dutke Annie Thoraldson

ART TEACHER
Kirsten Shaheen

MUSIC TEACHER
Marin Schmid

PHYSICAL EDUC. TEACHERS
Mike Koppang

MEDIA
Kate Tinguelyi Media Specialist
Denise Mansfeldt Media Support

SYNERGY TEACHER
Jane Balow

HEALTH SERVICES
Carrie PetersarDistrict Nurse
Shan RoehrickHealth Support

NOON SUPERVISORS
Julie Beaumaster Leslie Landberg
Heidi Lawrie Melissa Reuvers

SPECIAL EDUCATION

Michelle Hartwig Spec. Ed. Teacher
Heather Zehndér Spec. EdTeacher
Kristen Hendersoi Spec. Ed. Teacher
Elizabeth Herzod Spec. Ed. Lead Teacher
Mara Allgoodi Speech

Andrea Hollowayi OTR/L

Sonia LaurentSchool Psychologist

SPECIAL SERVICES
Dallas Giles Social Worker
Jillian Magnusson ELL Teacher

SPECIAL EDUCATION SUPPORT
Sheryl HaugenSpec. Ed. Secretary
Renee Whiteis Deb Hirt
Sally Lunder Kim Browman
Tina Anderson

READING INTERVENTIONIST
Angel Stanley

CUSTODIANS
Terry LehmanHead Custodian
Akeem Akndele

FOOD SERVICE

Lisa Nelson, Manager
Pam Botkin Asst. Manager
Jayne Kline

Debbie ShellumCashier

KI D6S COMPANY
SaraPasek Site Leader




20192020SCHOOL CALENDAR, DIS TRICT #719

Backto-SchoolOpen House WednesdayAug 28

Gr. 1-5 Assessments TuesdaySept.3 & Wednesdg, Sept4
Kindergarterinformation Sessions Tuesday, Sept. 3 &/ednesdaySept4
First Day of School Thursday Sept5

Fall Picture Day Friday, Sept. 2

5" Gr. ELC Parent Info Meeting Monday, Sept. 30

No School k12, MEA Wednesday, Ocll6 i Friday, Oct. 8
No Schoo] Staff In-service Monday, Oct21

Picture Retakes Thursday, Oct. 2

Grade 5 ELC Trip Monday, Oct 28 Friday, Nov.1
Early Release Dayl:50pm Thursday, Nov7

No School Friday, Nov.8

Elementary Conferences PM Tuesday, Nov12

Elementary Conferences PM Thursday, Nov14

Elementary ©nferences PM Monday, Nov.18

No School kK12, Thanksgiving Break Wednesday, Nov.7Z2i Friday, Nov. @
No School k12, Winter Break Monday, Dec 27 WednesdayJan.1
No School k12, Marin Luther KingDay Monday, Jan20

Early Release Dayl:50pm(Teache Workshop) Thursday, Jan. 23

No School(Grading Day) Friday, Jan. 24

4™ Gr. Kindness Retreat Friday,Jan 31

No School, aPresi dent sd DMonday, Febl7

Spring Pictures Thursday, Feb. 27

No School K12, Spring Break Monday, March 23 Friday, March 27
Early Release Day (Teacher Workshop) Thursday, April 2

No School (Grading Day) Friday, April 3
ElementaryConferences PM Thursday, April 9

Elementary Conferences PM TuesdayApril 14

Elementay Conferences PM ThursdayApril 16

Jeffers Pond Natalist Day WednesdayiMay 13

JeffersPond ESTEM Day Thursday, May 14

No SchoolK-12, Memorial Day Monday,May 25

Last Day of School Gr. K2, Early Releas&2:50pm Thursday, June 4

A more extensivecalendar can be found on theeffers Pond website:
www.priorlakesavage.k12.mn.us/ogchools/jefferppondelementary



DROP OFF ZONE MAP

CTY RD 21/Eagle Creek Ave

i@}ACCESS TO STUDENTS &STUDENT RECORDS BY CUSTODIAL &
NON-CUSTODIAL PARENT S

It is the policy of Distrit #719 to promote the constructive involvement of custodial angtnstodial parents
in the education of their child by remaining neutral in all cust@digted disputes. School district employees
also have the legal obligation to comply with mandateporting requirements.

Access to Educational Records
Both custodial and neaustodial parents are presumed to have the right to access or to control access to a

chil dés educational records and the Wdirgmttst ovebb é a
educational progress and status. Custodial anegcastodial parents have equal right to inspect and challenge
the accuracy of their childés educational record

does not altetese rights unless the School District has been presented with a court order or other legally
binding document terminating the parental rights of thecustodial parent or denying the noustodial
parents a specific right in a written order. If a cd&bparent wishes to limitthenanu st odi al par e

1C



to a studentds educational records, he or she mu
which prevents the release of such information.

Physical Access t@ Student During the School Day

All parents, whether custodial or neastodial, may visit a student at school or remove a student from school,
provided the parent complies with the Districtos
education. Bth custodial and neaustodial parents also have the right to attend paeacher conferences,
although the district is not required to hold a separate conference for each parent, and the right to attend othe
school events designed for parents. Tloethat the parents are divorced or legally separated does not alter
these rights unless a parent provides the District with a court order or other legally binding document
specifically prohibiting physical contact between a-castodial parent or otheamed individual and a

student. To limit access to a student, a custodial parent is required to file with the District a copy of the form
entitled ANotification of Court Order or Restrai
Thecus odi al parentds request will remain in effect
Court Order or in the Restraining Order, or, until the individual named in the legally binding order produces a
more recent order granting access tostiuelent.

AGE VERIFICATION AND LEGAL NAME

Students new to the district or enrolling for the first time are required to present documentation showing birth
date and legal name. This requirement may be met with a birth certificate, passport or otdectegaht

i ndi cati ng t h éeriichtion ndedissto bie dond ahregiteatior or within three (3) weeks after
entering school. Exclusion from school may occur if documentation is not provided.

We must use the legal name of the child foromw c or d s . Pl ease |l et us know
Aini cknameo to be used informally at school . | f
other that the legal name, you must express your wishes in writing, assuringtbstisaacceptable to all
custodial parents.

Our student | ists will show the studentds first
that is not the legal name, we will show that in parenthesgsJohn C. Doe (Smith)Léng names may be
truncated by the computer due to space liinits order for us to make an official change of name on our
records, the custodial parent must give us a copy of a legal document indicating the change.

‘@)’ ANONYMOUS TIP LINE: 952 -226:0005

In an ongoing effort to maintain a safe and dinag learning environment for students, ISD 719 has a Tip Line
(952-226-0005). The purpose of the Tip Line is to provide students and parents with a simple and anonymous
way to report unsafe situation$he Tip Line makes it possible for students and parents to report weapons,
threats of violence, bullying, gangs, sexual harassment, threat of suicide, drugs and any other activity that co
potentially endanger students, staff or property. Studentstitleshareany concernghey might have with
school staff. The Tip Line is one more option s
completely confidential.

ARRIVAL TIME FOR SCH OOL

Childrenshouldnot arrive to schoaarlier than 9:05. Our staff have meetings and preparation duties and are
not available to supervise students who arrive before those times.

The only exceptions for students entering the building earlier are:

11



a. Special arrangements made in advance with the classroonetdéaca child to come in to work
with that teacher.
b. Parents/guardians attending a conference with the teacher.

ASSEMBLIES/LYCEUMS

Several assembly programs, lyceums, and/or presentations by speakers are provided to Jeffers Pond studen
and staff each y. High quality programs are selected to coordinate with academic topics or help reinforce
positive social skills.During programs, students are expected to remain seated flat in their designated spot,
keep quiet, raise their hand and wait to be calfgah to volunteer or speak, keep their hands and body to
themselves, and show appreciation by clapping without cheeringistling. We thank our PTC organization

for funding our assembly programs.

{7k ATTENDANCE INFORM ATION

Parents/guardians aregrered to notify the office via a note or telephone call prior to 10:00 a.m. on or before
the day their child will be absent for any reason.

Parents/guardians are asked to call, send a note or an email with their child prior to appointments and vacatit
etc. Parents/guardians will be asked to show an ID prior to taking a child from school property. Dismissal for
student will be from school office only.

An absence will be excused if the parent calls or emails the school or provides a written nois sifited by
a parent/guardian and states that the absence is a result of one of the following conditions:
1) lliness, injury, or hospitalization of the student. Students are allowed up to 10 total absences a year, or 5

daysinarow, duetoillness.Adoct 6s note must be provided i f yo
10 total days over the school year, or 5 days in a row. Absences that are not counted-datheagimum
include chronicorlong er m i |l Il nesses, whi c hedatatesnent and autharizediby b y
the principal.

2) Medical, dental, and other professional appointments, which cannot be scheduled outside school hours. T
does not include haircuts, etc.

3) Family emergency, serious illness in family, or a death in the family.

4) Religious or cultural holidays or observances as approved by the administration.

5) Mandatory court appearances.

6) Conditions beyond the student's control. Examples are: automobile accident or delayed school bus due tc
inclement weather.

7) Preapproved family ip/vacation. Parents are strongly encouraged to schedule such trips during school
breaks and vacations. Students are allowed a maximum of 5 days of preapproved family trips/vacations.
Absences beyond theday maximum are unexcused absences.

8) Compliance wih any provision of a disabled student's Individual Education Plan, Section 504
Accommodation Plan, or Individual Health Plan.

Unexcused Tardies and Absences
Examples are:
1) Running late

2) Oversleeping

3) A malfunctioning alarm clock
4) Missing the bus

5) Shopping

6) Visiting friends

12



7) A haircut
8) At home or outing with parents
9) Non-district sporting activities

Tardies The student's day begins at the elementary school start time. Students are tardy after this time and n
be signed in at the office and receive a tardy slitake to their teacher. Excused tardies are limited to medical
and dental appointments or religious observances. If the student is tardy or released early for morbdhan a 2
period, the student will be considered absent for %2 day. Five unexcused taslequal to-day unexcused
absence.

Dismissal During the Day

Parents/guardians are asked to call or send a note with their child prior to appointments and vacations,

etc. Please include the name of the person picking up your child if it is som#@dlan the parent/guardian
for your childdéds safety. WHodvérpigks upthé dhild vikbe eequikegltb t o
sign the child out of the office. A secretary will contact the child through the teacher. Please do not go to the
classroom to pick up your child.

Tardies

The stident's day begins at 9:20m Students are tardy after 9:20n. and must be signed in ag thifice and
receive a tardy slip to take to their teachExcused tardies are limited to medical and dental appointments or
religious observances. If the student is tardy or released early for more tauagzriod, the student will be
considered lasent for %2 dayFive unexcused tardies are equal tone dayunexcused absence.

Extended Absences

1. Parents should be aware that according to Minnegata Baw, a student who is absent for fifteen (15)
consecutive days must be withdrawn.

2. No creditis earned during the time a student is not enrolled.

3. Students under 18 years of age who have any combination of 7 unexcused absences will result in a
referral to Scott County Human Services for educational neglect.

4. If the student has suffered axtended illness and required work has not been completed, the class record
wi |l I show a nAgfadewil beragsigreed adter the work is coetetl according to the makip
guidelines.

5. If a student experiences an extended, {targn illness ofL5 consecutive school days, he/she may be eligible
for homebound instructionParents should contact the school social worker or the principal to make these
arrangements.

Family Activity

We understand that students may need to be absent from schocbraibasd participate in family
activities/vacations. However, family activities/vacations which cause students to be absent more than 5 sch
days are discourageshdwill result in unexcused absences Your childbs academic
his/he consistent attendance and subsequent access to all educational programming. Although missed
assignments can be completed, it is extremely difficult to replicate instructional activities, discussions, small
group work, etc. that have taken place whoerychild was absent from school.

Pl ease notify your childbés classroom teacher and
will be absent due to a planned family activity/vacation. Your child will be expected to complete all hkmewor
upon his/her return.

Parent/Guardian Responsibilities
1. Hold your child accountable for regular attendance and for following the attendance policy.
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2. Limit absences by scheduling appointments, vacations, etc. after school orsrhonohdays.

3. Notify the office by phone call, email or in writing of an extended absence before the absence. Contact the
principal to discuss an extended absence.

4. Studets must be present for state and district mandatgthg dates such as the Minnesota Compaien
Assessments (MCAand the MAP tests. Testing dates are published on the district calendar.

5. Contact the office, social worker, and/or teacher if you have any concerns about your child's attendance.

9 BACKGROUND CHECKS FOR VOLUNTEERS

We value theime and talents of our voluntee ensure the safety of our students, we require criminal
background checks on the following:

T Any volunteer who accompanies students off campus (i.e., chaperones for field trips).
T Any volunteer who is responsible for vkarg with students on campus, but not under the supervision of
a licensed teacher.

Volunteer background checks need to be done one time per year, either at the beginning of the school year c
one calendar year from the last date of volunteer serviceniéats may not begin or continue to volunteer
until they have been cleared.

Background checks are $21 and are to be paid online by the volunteer. If the cost is a hardship,
volunteers should contact their building principal directly.

Background checks takapproximately 48 hours to be processed and cleared through the district. All
information on the application will be maintained in a confidential manner. If there are any concerns regarding
the results of a background check, the building principal wiltact that individual directly after receiving the
results. If a volunteer is not contacted within 48 hours after filling out the background check form, they are cle
to volunteer.

Volunteers must still sign in at the main office or chetkesk during shool hours using our Visitor
Management System, Raptor.

BICYCLES, SKATEBOARD S & ROLLER BLADES

District #719 regards County Highway 21 as a hazardous road. Thestfmlents living on the east side of
County Highway 21 are provided with bussing. Huas teason, a crossing guaschot provided at the

intersection of County Highway 21 and Jeffers Pass. Due to safety concerns, it is highly recommended that
only students residingtthe west of County Road 2itle bicycles to Jeffers Pond Elementary &idh Bike

riders should @ive no earlier than 9:05in the morning.Immediately upon arriving, students should place

their bicycle in the bike rack provided by theper level mairentrancedoors. If bikers arrive too early, they

will need to waitoutsde thelower level doors. At 9:05, an adult supervisor will allow students to enter the
building and proceed to their posted grade level ar¢he foyeror main hallwayarea until the bell rings to

signal bus unloading. At the end of the schamy, bke riders will be excused with the walkers throtig

main office doorafter the buses have been dismissed.

Skateboards and roller blades should not be used on school property. If such items are brought to school for
special event, they mustbekepi n t he studentds | ocker or in a |o
students are found using skateboards or roller blades on school property, the items will be confiscated and
brought to the school office.
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BIRTHDAYS

Birthdays are celebradan our school! Each student is invited to the office to receive a birthday gift from the
birthday box on his/her birthday.

Due to allergies, socioeconomic and nutritional concerns, we ask that students refrain from bringing in treats
their birthdayY ou may honor your student by purchasing a
donationtothe PriorLakEavage Area Education Foundation in Yy«

We ask that students do not bring birthday invitations to school. For fiected the feelings of students who
have not been invited to the party, we ask that you deliver these by some other means. We also ask that stuc
not give gifts of any kind to others at school.

BOOK AND EQUIPMENT CARE

Textbooks, library bookgdculatorsand many other learning materials are supplied free to all students with the
understanding that they wil!/| be returned in good
of these instructional material&ines will be assssed for lost or damaged items.

An overdue notice from the media center will be sent home with your child when a library book has not been
returned on time. If the book cannot be located, media center staff will inform parents of the cost to replace t
lost item. If library books or classroom textbooks are torn, defaced with crayon or marker, or otherwise
damaged, a fine in accordance with the amount of damage will be assessed.

BUDDY CLASSROOMS

Jeffers Pond teachers are encouraged to pair theiradass together in order to provide cragge activities in
which children can experience positive social and academic relationships. Generally speaking, upper grade
level classes are paired with primary grade level classrooms. Through the Jeffers @&bnefdgram, the
concept of community is experienced when students are given opportunities to develop caring, trusting
friendships across grade levels by engaging in shared learning experiences.

BUILDING SECURITY

The upper level entrance to Jeffers Pbgdhe office will be open during school hours and for any scheduled
community activity. Al'l other doors will be | oc
students wil/l have access t o dhluse ofld codebor a k€yopad osetside r a
the lower level door. All Jeffers Pond employees will wear district name badges. Volunteers and visitors are
required to sigfin at the main office and wear a visitor badge. Adults in the building, who are notgvaarin
appropriate identification badge, will be stopped by Jeffers Pond staff and questioned about their purpose for
being in the building. Students at Jeffers Pond will participate in and practice the followisthdoiighout

the school year: busvacuation drills, five fire drills, a tornado drill, and five lockdown il Security

procedures are also in place should students ever need evacuated to another site

The school board believes that a safe and civil environment is needgddents to learn and attain high
academic standards and to promote healthy human
as intimidating, threatening, abusive, or harming conduct that is objectively offensive and:

1. an actual orgrceived imbalance of power exists between the student engaging in the prohibited conduct ar
the target of the prohibited conduct, and the conduct is repeated or forms a pattern; or
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2. materially and substant i alppostuniiiesdr perfdrneance & abvity to h
participate in school functions or activities or receive school benefits, services, or privileges.

An act of bullying, by either an individual student or a group of students, is expressly prohibited on school
premises, on school district property, at school functions or activities, or on school transportation. This policy
applies not only to students who directly engage in an act of bullying but also to students who, by their indirec
behavior, condone or suppot@t her studentds act of bullying. Th
conduct at any time or in any place constitutes bullying or other prohibited conduct that interferes with or
obstructs the mission or operations of the school district orafieéysor welfare of the student, or other
students, or materially and substantially interf
ability to participate in school functions or activities or receive school benefits, servicesjleges. This

policy also applies to an act of cyber bullying regardless of whether such act is committed on or off school
district property and/or with or without the use of school district resources.

The school district will act to investigate all coaipts of bullying reported to the school district and will
discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or othe
employee of ISD 719 who is found to have violated this policy.

A person who engges in an act of bullying, reprisal, retaliation, or false reporting of bullying or permits,
condones, or tolerates bullying shall be subject to discipline or other remedial responses for that act in
accordance with | SD 719 disgthp didcipliceipaicy 506.A1SD 7®mayctakalintar e
account the following factors:

1. The developmental ages and maturity levels of the parties involved;

2. The levels of harm, surrounding circumstances, and nature of the behavior;

3. Past incidences past or continuing patterns of behavior;

4. The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying may range from remedial responses or
positive behavioral interventions up to and including suspension and/or expulsion. ISD 719 shall employ
researckbased developmentally appropriate best practices that include preventative and remedial measures
effective discipline for deterring violatisrof this policy, apply throughout ISD 719, and foster student, parent,
and community participation.

ISD 719 shall require ongoing professional development, consistent with Minn. Statutes, to build the skills of
all school personnel who regularly interagth students to identify, prevent, and appropriately address bullying
and other prohibited conduct. For the full Bullying Prohibition policy, 506.1, please visit our website:
www.priorlakesavage.K12.m.us

‘p): BUS CONDUCT & TRANSPORTATION INFORMATION

Your school bus ride is a privilege, not a right

School district policies have established walkingtainces of ile for grades K5 studentsand 11/2 miles for
grades 612 students The transportation department reviews hazardous areas on an ongoing basis and ma
adjustments as needéd/hile routes are determined for the welfare of the group, special attention is paid tc
minimize the amount of time a studenust spend on the bus and the distance he or she must walk to the bt
stop.
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Fall bus schedules including pickp and dropoff times and locations are posted online in August. Parents and
guardians will be able to access transportation information mmyFAccess using personal login and password
codes.

The majority of students will go to and from school by bus. Students agd skring only their school back
packsand/or small band instruments that they can hold on thewrabe bus.Animals, large school projects
and sporting equipment such as roller blades, ice skates, skis, skateboards, golf clubgottall@aned on the
bus. Please make other arrangements to get items such as these to school.

Please be at yoassigned busstop at leastt minutes(no more than 10 minuteaheadof the scheduled piek

up time. Times may change and will likely vary during the year due to road construction, weather, and chant
to the bus routes. Your effort to be flexible with times and bojs shanges will be appreciated. If you have
guestions or concerns, please contacBihe Dispatch at 952440-1166 or theTransportation Office at 952-
226-0050 or 952226-0054.

Students will bepicked upanddropped offonly at their designated bus stopTo prevent overcrowding of the
buses and for safety reasons, students musiriiethe bus to which they are assigned. Parents requesting
changes in transportation because of an emergency or residence change must call the Transportation Of
(Notes alone, sent to the school or given to the bus driver will not be accepted.) The Transportation office v
then inform the studentds school of any transpor

Bus behavior rules are posted on each bus and are expected to be followestiuoleats riding the bus. Failure

to abide by the bus rules and regulations may result in denial of bus riding priv8agients are expected to
remain a safe distance away from the bus while waiting for it to arrive; enter/exit the bus in an cadedy, m
obey the bus driver 6s i nleeptheirhdndspfeesand bblagingseto themselves;
sit in their seat facing forward; keep their head, hands, feet and all objects inside the bus; and walk a safe dist.
away from the bs after exiting. The complete District Policy709 Student Transportation Safety Policy is
available in each school office and also on the

As part of our bus safety program, students will study bus safety during the first weeksaf They will
also participate in a bus evacuation drill. Please talk with your children about bus safety as it pertains to your
neighborhood and also the importance of good behavior on the bus.

CHEMICAL HEALTH

Student substance abuse is illeg@rupts normal growth and development and impairs learning. Our
responsibility is to encourage and support healthy lifestyles. We strive to create an environment in which
students, parents and staff are able to report concerns and obtain the inforntbsoppamt they need

regarding chemical health issues. What follows is a summary of the chemical health policy and procedures.

The use, possession, and exchange of tobacco, alcohol, and other illegal and harmful chemicals, including
paraphernalia relatad these substances, is prohibited on school property and at-selaetl functions. Staff

is expected to report all suspicious behaviors and/or incidences potentially relating to chemical use/abuse to
chemical health staff, school social worker, sclumainselor and/or principals. Incidences of chemical health
issues, regardless of where the chemical activity allegedly occurred, will be investigated.

School District Action

1. Upon receipt of a report or referral, the school district shall undertakgharize an investigation by school
district staff or third party designee, e.g. law enforcement.

2. The school district may take immediate steps at its discretion to protect the good faith reporter or others
pending completion of the investigation. Retabn in any form will not be tolerated.
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3. Upon completion of the investigation, the school district will take appropriate action. Such action may
include, but is not limited to disciplinary action or counseling intervention.
4. Activity consequences atier Lake Savage Area Schools include:

- 6 weeks for the first violation

- 1 calendar year for each subsequent violation

- See ISD 719 Extra Curricular & Gourricular Behavior Regulations for further school district action.

COMMUNICATION

It is the desire of the school community to maintain and enhance effective communication between its school
and the people of the school district. At Jeffers Pond, you are encouraged to communicate with us at any tirr
you have comments or questions aboutyolri | dés education or the schoo

There are several ways you can stay in touch with us. The telephone number for the main office at Jeffers P
Elementary is (952) 226600. Staff members also have their own telephone numbers, on which voice
messagemnay be | eft . Staff can also be reached thro
and full | ast namesdwddeowed2 bmn.Ai@.réo ofTheakei strict
www.priorlakesavage.k12.mn.usThroughout the year, you will receive district, school, and classroom
information and newsletterSeesaws also a great resource for information and dategifities

‘0

~7 The standards of communication,aglined in district policy 903are as follows: Parents/guardians are
encouraged to support their studentds education
also desires the safe and orderly operation of its schools and progrdraefofie, citizens are encouraged to

visit, attend or participate when appropriate in these programs to the extent that their attendance is consisten
with the educational priorities of the school district. Communication between parents and otheteisi®rs
school with school personnel should be appropriate and respectful. Conferences, phone calls, and written
communication will be held to that standard of respect and appropriateness. Therefore, the following kinds o
inappropriate communication wiot be accepted:

A Shouting or yelling

Using obscene or foul language in communication

Using insulting or demeaning language

Threatening or intimidating by the suggestion of violence or negative consequences if demands are
met

The use of any physicabifce, including not permitted or unwelcome touching regardless of whether pain
or injury results.

> >>>>

The consequences of such behavior will be as follows:

A The offender will be informed that the conduct violates district policy

The continuation of such conduaill result in the termination of discussion

The offending person will be told that a record of the incident will be kept in district files

The incident will be promptly reported to the appropriate administrator

These behaviors constitute disorderly aactdoursuant to MS Section 609.72 and charges may be filed
under this statute.

> > > > >

In regard to school visits, the building principal is authorized to interpret and implement Board Policies, subje:
to subsequent review by the Superintendent, in determirtiegher visitors will be accommodated for a
specific date, time or purpose.

COMMUNITY EDUCATION

Teachers will be provided with class lists for the asigmool Community Education classes any of their
students will be attending at Jeffers Pond. Oncenpalave registered their child for a Community Education
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class, we will assume that their child will always be attending that class. Parents only need to send a note to
school if they do not want their child to attend a particular class session. el@aseber to pick your children

up on ti me. Students not picked up on time wil/
chaged at the hourly rateThe entire rate will be collected for any portion of the hour. This service will be
offered only for emergency situatians

@ CRISIS MANAGEMENT POLICY

Prior LakeSavage Area Schools supports student learning by helping ensure the safety-aethgyeif

students, staff, and visitors.

Security and emergency preparedness is vital tpribtection of our students, staff and visitors. PLSAS has
developed a comprehensive Emergency Plan that incorporates all four phases of crisis management:
Prevention/Mitigation, Preparedness, Response and Recovery.

PLSASOG pl an was d élscal pw enfbrceament, Bmetgéney managementpand public health
of ficials. Each school has a customized plan. |f

please contact the principal.

@ DATA PRIVACY / RELEASE OF STUDENT INFO RMATION

Protection and Privacy of Student Records
Policy 515 contains information regarding Directory Information. In accordance with federal law and state
statutes, the school board has defined Directory Information as listed below.

If you have questionabout Directory Information, or should parents (or students age 18 or older) NOT want
the below information released, please contact Chelsea Braudt2P85P13 or cbraudt@priorlake
savage.k12.mn.us and you will be asked to submit a form, which mastripgeted annually by October 1.

Directory Information includes:
M f Studentds name and addr ess

Telephone listing

Date and place of birth

Participation in officially recognized activities and sports

Weight and height of members of athletic teams

Dates of a#ndance

Grade level

Degrees or awards received

Previous educational agency or institution attended

Pictures for schoehpproved publications, yearbooks, electronic newsletters, cable TV or newspapers

Student pictures, video and artwork on district web paigeluding district and school social media

sites

9 Names and pictures of students participating in or attending@xtri@ular activities, school events,
and High School League activities or events

=4 =4 4 -4 4 4 4 4 -9 -2

For more information, see School Board Policy 515.
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DISCIPLINE - CODE OF CONDUCT

Good behavior, centering on seliscipline and consideration for others will be encouraged and reinforced at
Jeffers Pond Elementary School. Maintaining an atmosphere conducive to learning for the individual child ar
for all children will be a priority for everyone who works with the children at this school. Discipline procedures
will be based upon Responsive Classroom principles. Further information regarding Responsive Classroom
be accessed at the following web sitewworiginsonline.org.

School rules will be enforced firmly, fairly, and consistently. At the beginning of the school year, each teache
will work with his/her class to develop a set of classroom rules, procedures and expectations. These rules ar
expecttions will be driven by the hopes and dreams expressed by students, staff and pheyntdll also

help reinforce our aléchool rules which aréOur Jeffers Pond community promises to have safety come first,
show respect always, be responsible iergway, and do our best while having fufieachers will spend time
discussing, modeling, and repdaying classroom and aichool procedures and rules so that behavior
expectations are clearly understood by each child. Further discussions of apphghatior will be repeated
periodically throughout the school year as necessary in each classroom.

Voice level charts are displayed in classrooms and throughout the school building. These charts are used to
remind students of the expectations for vdeeel which may depend upon purpose, type of activity,and/
location within the building The indicated voice levels ar&:emergency (red),-playground (orange),-3
classroom (yellow), &vhisper (blue), and-bff/silent (greei.

Behavior managemergc¢hniques used with students will include logical consequences. Logical consequence:
are reasonable, related to the behavior value that was violated, and delivered respkeotjida.

consequences may include the loss of a privilege;adikeak (timeout), or apology of action (ydoreak i®

you fix it). In apology of action, the student is provided with an opportunity to do something for the person
whose feelings they have hurt. They might also be asked to replace an item that they have brekesedr mi
When a student is disruptive, he/she will be asked teadkeak at a designated location in the classroom or a
neighboring classroom if the disruption continue
Thi nk Ro o m.sdéo helpQudents gearrafiom their past errors in judgment and improve their behavior
in the future. Social conferencing with students to problem solve and develop behavior goals may also take
place when teachers witness behaviors that are not improvidiyidual behavior contracts or class problem
solving meetings may also be used to facilitate behavior improvement.

You can expect to have personal communi cation wi
repetitive or of a nature thavarrant your involvement. For elementary age students, this likely will mean
correspondence or phone calls being made on a frequent basis, so we can work together to help the student
appropriate behaviors for the wide variety of experiences heftiface throughout his/her school career. In

the case of repeated behaviors, the Social Worker (with your permission) may be actively involved in the
process with possible social skills activities, individual and/or group, as part of the improveanent pl

Behaviors which include violations of state law, district policy, and any totally unacceptable behavior, will
require involvement by the principal, parent(s)/guardian(s) and possibly legal authority. Unacceptable
behaviors include such conduct asasament/threats, vandalism, violence, stealing, use of drugs, or possessiot
of weapons. The School Board has adopted a comprehensive district wide discipline policy that can be foun
the appendix. Please be reminded that District #719 adheres t&Vadymns and 4Ze Tolerance policy (see
summary of Policy 506 the appendix) Students should not be in possession of weapons on school buses

or on school property. Jeffers Pond students need to know that even small Swiss army knarég) arts
equipment such a nun chucks and through stas;functioning weapons, squirt guns, or other toy ganes

not allowed on school property.

We appreciate your support and cooperation as parents in helping us to maintain a safe, caring learning
environment fo all of our students. Whenever you have questions or concerns, please feel free to contact the
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staff member(s) involved with your child. Open communication helps facilitate deansikimg that is in the
best interest of all involved. Once you haveeewed all the discipline policies and procedures outlined in this
section and the appendix, we ask that you sign and return the form attached in the front of this handbook.

DIVERSITY IN SCHOOL

Students at Jeffers Pond represent many cultures, racesspagd ethnicities. Students also choose to
represent themselves in many ways perhaps by interests, clothing preferences, activities, or friendship group
It is our belief that each student should be respected for their differences and how theyochrepssent
themselves and should not be subjected to ridicule, or rejection from others. All students and staff are expec
to be tolerant of these differences and accepting of this diverse school community.

‘¥ DRESS CODE

A dress code policy isiiplace to enhance the education of students by establishing expectations of dress and
grooming that are related to educational goals and community standards.

It is the policy of this school district to encourage students to be dressed appropriatdipdbastvities and

in keeping with community standards. This is a |
guardian(s).

Appropriate clothing includes, but is not limited to, the following:

1) Clothing appropriate for the weather.

2) Cbthing that does not create a health or safety hazard.
3) Clothing appropriate for the activity (i.e., physical education or the classroom).

Inappropriate c[othing includgs, but is not limited to, the following: ) ) ) L

1) a{ K2Nl aK2Nlazée ai A ysklddenidrifffdnd dthriclatiing that IsJaot i Kedpiag S E L
with community standards.

2) Clothing bearing a message that is lewd, vulgar, or obscene.

3) Apparel promoting products or activities that are illegal for use by minors.

4) Objectionable emblems, badgesngyols, signs, words, objects or pictures on clothing or jewelry
communicating a message that is racist, sexist, or otherwise derogatory to a protected minority group,
evidences gang membership or affiliation, or approves, advances, or provokes any fetigiodis, racial,
or sexual harassment and/or violence against other individuals as defined in policy 413. 5.

5) Any apparel or footwear that would damage school property.

6) Hats are not allowed in the building except with the approval of the building pah@ie., student
undergoing chemotherapy; medical situations).

7) Any item of apparel deemed disruptive to the educational process by an administrator.

Students who are in violation of this policy will be asked to change out of the offensive clothingoiditres

may include sending the student home, wearing PE clothes, or other disciplinary actions. If your student
guestions appropriateness of clothing, they should check in at the office with a principal or counselor before t
start of the school day.

More information can be found in School Board policy 504, Student Dress and Appearance.

EMERGENCY NAMES & PH ONE NUMBERS

The current work numbers for parents as well as names and phone numbers to call in an emergency are nee
at school.Please keepusinfomed of any c¢changes so that we can r
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If you are going to be out of town and another adult is responsible for your child, it is important that we be
aware of these changes in writing prior to your period of afesem the event of an emergency if we are
unable to reach you or the emergency contact person(s), we will call 911 for immediate assistance. It is,
therefore, critically important that we hagerrentemergency information on file for your child.

ENVIRONMENTAL LEARNING AR _EA

Jeffers Pond Elementary School is surrounded by a beautiful environmental area which includes prairie,
wetlands, ponds and wooded areaal/alking trails through the area are maintaibgdhe City of Prior Lake.
Teachers at Jeffeond incorporate environmental activities into their sciéessons as well as manther
curricular areasStudents will be learning outside on a regular basis. We are excited to incorporate outdoor
learning into all parts of the day. To support #usiting learning opportunity, please help your child be
prepared with appropriate outdoor clothes that match the weather.

OUTDOOR BEHAVIOR GUI DELINES

The Jeffers Pond site and surrounding environmental area provide many opportunities for studendstto int
with nature and expand their learning in the outdoors. Appropriate respectful behavior will be expected of all
students when they are on the Jeffers Pond grounds for learning opportunities. Through discussion and guid
discovery, students will braught that when outdoors, they need to:

use quiet voices and feet.

stay on the trails or where a teacher has indicated as safe and appropriate.

selectively choose samples.

return samples to where they were taken.

unless directed, leave nature where {teaves on the ground, twigs on the trees, flowers on the plants,
etc.)

always be in a spot where the teacher can be seen and the teacher can see them.

keep up with the teacher so they donét miss a
if they see litter, pick it up or tell the teacher

= =4 =4 -8 4

= =4 =4

When staff members take classes outdoors, they are asked to takeoa catliphonewith them in order to
remain in contact with the officeNe hope your child enjoys their outdoor learning experiences!

Q) EQUAL OPPORTUNITY

Prior LakeSavageArea Schools is committed to a policy of nondiscrimination. The district will not discriminate
in any matters concerning staff, students, education programs and services, and persons with whom the b
does business. In compliance with existing federal state statutes and regulations, the district does not
discriminate against any person on the basis of race, gender, religious beliefs, national origin, economic sta
age, sexual orientation or disability. Questions about this policy or any conceutscampliance should be
directed to:

Human Rights Officers
AssistantSuperintenden(pertaining to student issues) or
Director of Personnépertaining to employee issues)
Independent School District #719
4540 Tower St. S.E.
Prior Lake, MN 55372
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FAMIL Y LIFE CURRICULUM

Family Life is an integral part of our district health curriculum and is taught at several grades. Parents who
would Ii ke to review the curriculum taught at th
not wish thei child to participate in Family Life education are asked to state their request in writing to the
school principal. Those students not participating in the Family Life Program will be given alternative
curriculum and will attend another class when thaiRaLife material is presented.

FIELD TRIPS

Both transported and walking field trips are taken by classes to broaden their educational experiences. Pare
are often asked to help with supervision. An information letter and permission form will tesenfor

parental approval prior to any trip outside the Prior L8k&age School District. There are various times

during the course of the year when we wish to take the children to local places off our school grounds such a
park, local storesytherschool district buildingetc. For such trips within District #719, parents will be asked

to sign a general permission slip that will be effective for the entire year.

When students take field trips, they are expected to follow bus conduct expectasiprsyse to their group,
respond to all chaperones, act respectfully with a voice level appropriate for the field trip, raise their hand anc
wait to be called upon by speakers, and show appreciation by clapping without cheering or whistling.

FOOD AND BEVERAGES IN THE BUIL DING

Food and beverages are to be consumed whenever possible in the cafeteria in accordance with School Boar
Policy. Food and beverages are never allowed in the gym unless special permissidadbgiarehandy

the administration and the Physical Education department. All food that is part of lunch, whether purchased :
school or brought from home, is to be eaten in the cafeteria. No food is allowed on the playground during
recess, regardless where it came from.

Research indicates that elementary age children increase learning potential and benefit from nutritious snack
and water during the school day. Therefore, it is a common practice for students to be permitted to bring a
nutritious sack to school on a daily basis. Scheduled snack breaks are permitted and encouraged. Water bo
or drinking cups may be requested by the classroom teacher for water consumption to accompany snacks.
an effort to encourage healthy eating habitacks should consist of such items as: fruit, vegetables, cheeses,
pretzels, or crackers. Beverages other than water are also discouraged due to possible damage to carpet ant
other classroom equipment.

Food and beverages for spegehde levekbventsor class rewards aggermitted. When donating food, it is best

to communicate witlthe classroom teler. In some cases, specific restrictions may be in place due to students
with food allergies or other health concerrgl food must be store purchased.Homemadeitems are not
acceptable due to state health codes.

GROUPING PRACTICES

The classrooms at Jeffers Pond Elementary School arecseHined rooms with one teacher and consist of a
crosssection of students of mixed abilities. In order to meetteeds of a diverse range of students, the
following classroom structures are offered at Jeffers Pond:

1 Special Education cluster classroom.A small group of special education students are clustered in a
self-contained classroom with other students ofediabilities. A special education teacher joins the
regular education teacher to collaboratively teach during reading and/or math instruction.

1 E.L.L. cluster classroom. A small group of English Language Learner students are clustered in a self
containedclassroom with other students of mixed abilities. An E.L.L. teacher may join the regular
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education teacher to assist students in the classroom and/or E.L.L. students may receive additional
instruction in a small group setting.

1 Synergy cluster classroom.A small group ofSynergy students are placed in a-selfitained
classroom with other students of mixed abilities. The classroom teacher and Synergy teacher provide
opportunities to meet the needs of students.

These learning environments facilitate thse of developmentally appropriate practices antenreficial to the
cognitive, social, and emotional development of students. Cooperative behavior, respect for individual

differences, and a familjke sense of community are also developed. Studanting is well supported and

the individual needs of students are addressed through differentiated instruction.

All of the classrooms at Jeffers Pond include a mix of students at a variety of ability levels. During instruction
students may work togethas a whole class, in small groups, paired, or independently. Students may also wo
in flexible groups based upon specific skills students need to learn, projects that need to be accomplished, or
shared interests. Cooperative groups are used inasgrabm to provide active learning in which each student
takes on a role during the collaborative learning process. Station approaches are also used in which student
rotate in small groups between a variety of learning tasks, while completing theiatvea&h station on an
independent basis. These multiple approaches to grouping assist staff in varying the delivery of instruction tc
meet the unique needs of all our learners.

9 pazinG

It is the policy of ISD 719 to maintain a safe learning environrfeergtudents and staff that is free from

hazing. Hazing activities of any type are inconsistent with the educational goals of the school district and are
prohibited at all times.

No student, teacher, administrator, volunteer, contractor, or other emplayeeschool district shall plan,

direct, encourage, aid, or engage in hazing.

No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condon
or tolerate hazing.

The school district will discipline or k& appropriate action against any student, teacher, administrator,
volunteer, contractor, or other employee of the school district who commits an act of reprisal or who retaliates
against any person who asserts, alleges, or makes a good faith repegext Athzing, who provides

information about hazing, who testifies, assists, or participates in an investigation of alleged hazing, or who
testifies, assists, or participates in a proceeding or hearing relating to such hazing. Retaliation includes, but is
not limited to, any form of intimidation, reprisal, harassment, or intentional disparate treatment. Disciplinary
consequences will be sufficiently severe to deter violations and to appropriately discipline the individual(s) wr
engaged in the prohibited adunct. Remedial responses to the prohibited conduct shall be tailored to the
particular incident and nature of the conduct. More information can be found in School Board policy 526.

Q) HEALTH SERVICES

Health Servicesprovides:

- First aid and episodic care for students who become ill or injured during the school day until they are
able to return to class or be placed under thei:

- Administration of medication and treatments enthe direction of the school nurse

- Health screenings recommended by MN Department of Health

- School health record maintenance

- Nursing consultation to educators and administrators within the school district
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Health Services is staffed by Licensed&al Nurses and Health Support Personnel. Our health support staff is
an integral part of our health services, available during student hours in each school, and trained in First Aid
CPR. Licensed School Nurses oversee the health offices and stafioardk direct professional support and
service to students, families and educators. They assess the health needs of students; develop appropriate f
emergency, and communicable disease plans; make appropriate referrals wittufpliovd are a liat

between health care professionals, educators, students and their families.

School Health Records

Minnesota State Law requires schools to maintain a permanent health record for every child registered in the
district showing immunizations and health condi o n s . Heal th information pe
ability to learn in school is requested upon school entrance and will be updated annually. Parents are
encouraged to notify the school of health problems, updated vaccines or diagnosistioiusfdisease.

Information is considered confidential and shared with school personnel only as needed with parent/guardian
permission or where required by law. Emergency Contact information is also requested annually.

Emergency Action Plans

If your sudent has a chronic or potentially lifiereatening health condition (i.e., asthma, severe allergy, bee
sting allergy, diabetes, seizures) please reques
office to ensure that appropriate health/safeeasures are developed and implemented for your student.

ADMINISTRATION OF MEDICATION/TREATMENTS IN SCHOOL
Students are permitted to take medication, (including-theecounter), in school only when:
1 The frequency of dosage makes it necessary for @ dosreatment to be given during school hours.

1 A written medication or treatment order from a licensed prescriber is on file for the student.

1 A written parent/guardian authorizationfor the school nurse or her delegate to administer the
medication or treatment is on file for the student.

T 2NAGGSY tftA0SyaSR LINBaONAOSNIDRDa 2NRSNA | NS NBEBIj dz
in schooljncluding dosages forgotten at home, nicotine patches and gum for tobacco cessation, and
must be renewed annually at the beginning of the school year.

1 The medication is supplied by the family in a fully labeled original container.

Inhalers, eppens, andjlucometers may be carried and used by the student after permission forms are
completed in the health office and the student has demonstrated the ability to independently administer his/h
medication to him/herself and has signed a contract in the loddti

Due to nursing licensure, when the Health Office is asked to give a medication or perform a medical treatmer
in school, we wil/l require written parentdéds perm
given. Nurses mustworkunder | i censed prescriberodés guidance.

For safety reasons, we would appreciate all medications being delivered to the health office by a parent or
designated adult during school hours. The Health Support Person will count all controlled medications brougt
into the Health Office at the time of delivery.

|l f you have any questions, please call the Healt

Immunization State Law

Minnesota Statutes chapterl121A requires that all children who are enncdlédinnesota school be

immunized before starting school. These requirements can be waived only for medical reasons or if you are
conscientiously opposed to a particular immunization. For more information, contact the MDH website:
www.health.state.mn.us/immunize
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PriorLakeir Savage Area Schools adheres to a ANo Shot (
students must have the required immunizations in ooderceive schedules / begin the school y&acondary
schedules will be withheld in the fall and third trimester if student immunizations are not up to date.

ILLNESSES

Many students and parents are concerned about when students should stay home or atksghool. The

following information is intended to help with this decision.

1 If the student has had a fever of 100 degrees or more, the student should stay home for 24 hours after the

temperature returns to normal without medication

If the student has vonatl or had diarrhea, he/she should stay home until 24 hours after the last episode

If the student has any rash that may be diseglaged or the cause is unknown, check with your health care

provider before sending him/her to school

1 If the student has opAtraining skin sores, or inflamed/draining eyes or ears the student should stay home
until seen by your health care provider

1 Information regarding specific communicable diseases can be found by following the Health Services link
on the building website tihe district website. If you require a hard copy, please call the building health
office.
When your child is ill, please call the school daily to report the illness. If we call because your child has
become ill, please make arrangements for your chifetpicked up within an hour.

T
T

HOMEBOUND INSTRUCTIO N

A child may receive homebound instruction if he or she has been ill or hospitalized and a doctor certifies that
the student will be absent from school for fifteen days or more. Homebound instructibegmapn the

eleventh day of the student's absence. Contact the principal for more information.

HOMEWORK AND INDEPEN DENT READING

The purpose of homework is to provide practice, reinforcement, or extension of learning presented at school.
Depending upothe grade, students will have additional homework such as practicing math skills, or studying
and reviewing fortestsA ki ndergarten studentds homework shoul
grade in 15 minutes, second grade in 20 minutesifard grade through fifth grade in 30 minutéss.

homework requires more time than this or your child is struggling with the homework, please contact your

c hi | d & sThereensay e aights with no homework given the strategies and skills practibed

classroom that day.

Students are also encouraged to read at home on
skills and encourages students to make reading-bhfgpursuit. Kindergarten and first grade students should
read at home for 10 minutes per day, second graders should read at home for 20 minutes, and third through
graders should read at home for 30 minutes per day.

‘)" IN - DISTRICT SCHOOL TRANSFER

In-District Transfers are available to parents lefrentary students when space permits either in a particular
school or particular grade level at a school. Forms are available at elementary school offices or the Dist
Services Center and can be returned to the school the child currently attender Tegngsts may be submitted

at any time. Howevemostrequests are acted upon twice annually in April and August. Parents will be notified
of the decision within two weeks. Approved transfers will remain in effect until and unless a subsequent trans
request is approved. The district reserves the right to terminate a transfer agreement. Requests made by far
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new to the district, during the school year, will be actpdrnuat the time of registratioEmergencies and/or
significant changes in familstatus that occur during the school year will be considered on-dbga&sse basis.

INFINITE CAMPUS STUD ENT INFORMATION SYST EM

Infinite Campus is a webased tool for parents/guardians to access student information. Parents are assigned
activation ke to set up an Infinite Campus account. Infinite Campus houses information such as bus stops,
teacher assignments, official grades, school calendar, contact information and health information. Parents als
have the capability of entering or changing tleamail addresses and phone numbers online. This is extremely
important for those parents who would like to receive email communications from their selezse notify

the transportation office at 9526-0050 if your family does not have computer acdesgour bussing

information.

‘) INSURANCE

The school districtioes noprovide any type of health or accident insurance for injuries to children while they
are at schoolParents may choose to provide health or accident insurance for their childgghttireir own
insurance carrier.

JR. NATURALISTS

The Jr. Naturalist prograconsists of two students from each upper grade level classrdomaturalists are
responsible students with strong environmental ethics who are willing to be role modeldromraental
awareness. Students are selected for the Jr. Naturalist program through an application process. Their job
responsibilities include assisting with our schadle recycling and food waste programs, helping to maintain
bulletin board/showcagelch table areas regarding environmetadpics, completing GLOBEGlobal

Learning Through Observations to Benefit the Environment) measurements, and other outdoor duties.

LEGAL CUSTODY/GUARDI ANSHIP

The school will assume, unless informed differentlgf thoth parents have legal custody of a child. If parental
custody of a child is changed or restricted, the principal must be given legal written notification indicating the
restrictions as they apply to the school.

(Also see these related sections: ACSGEHS STUDENTS & STUDENT RECORDS BY CUSTODIAL AND
NON-CUSTODIAL PARENTS, REPORTING TO PARENTS and RECORDS)

2 | OCKERS

Students and parents are reminded the | ockers ar
year. Valuables, includingallets or purses, should not be kept in the locker, as the district assumes no
responsibility for |l ost or stolen items. Mar ki n

identification is recommended. céording to district policy 50Xchod officials may inspect the interiors of
lockers for any reason at any time, without notice, without student consent, and without a search warrant.
Students in possession of illegal substances or contraband will be disciplined as determined in policy.

LOST AND FOUND

Lost and found items are located inside the bacesss from the lunchroanmnclaimed items left on buses

may also be held on the bus for one or two days for students to claim, and then will betortrexischool

Parents are encouraged o | ab el al |l s t u d eta forsrédady@aniduidk identification byo o t w
the owner.Studentshould be encouraged to check it and found if they have lost something. All

unclaimed items are givedn a charitable organizatidhree times a year, aftera@nferences in November &

March and after the last day of school
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9 STUDENT BREAKFASTS AND LUNCHES

Child Nutrition Services provides students with nutritious, high quality meals that promote good physical and
mental development. Wiecus on serving local foods, many cooked from scratch, with cleaner labels for our
students.Check our webpage for more detditps://www.priorlakesavage.k12.mos/about
us/departments/chidutrition
We offer a variety of nutritional meal choices consisting of at least two hot meal offerings and one cold option
A la carte items are offered in gradegZonly.

Menus are available on school websites and oun8iPafé app where customers can view descriptions of
menu items, as well as allergen and nutrition details, and apply for Free and Redelicedneal benefits.

All student accounts remain prepaid with deposits made with cash, check or credit card. I3l @d8tracted

with FeePay to provide the convenience of using a credit card, with no transaction fees, to prepay for meals.
A student with an outstanding meal debt, will be allowed to purchase a standard meal (breakfast or lunch)
regardless of their bahce. The charge of that meal will add to their existing balance. Students with outstanding
meal debt will not be allowed to charge ala carte, extra milks or extra entrees.

The school district will notify households when meal account balances are talvib®low zero as well as

coll ect unpaid meal <charges. | f a studentdés bal a
send a notice to the household stating their negative account will be turned over to a collection agency and tt
the household has 10 days to respond to Child Nutrition Services before the collection agency is given their
information. Any meals purchased during that time frame will continue to be added to their meal debt.
Breakfast

All kindergarten students receiveraé breakfast.

Grades 18 and Bridges ALC: $1.80

Lunch

Elementary: $2.75

Middle: $2.85

Bridges: $2.85

High School: $3.25

Adult guests: $3.85

Milk: $.45

Second entrée Grades& $1.80

Second entrée high school: $2.50

Free and Reduce@rice Lunch assistaads available. Applications are available on our website:
www.priorlakesavage.k12.mn.uend through SchoolCafé. Applications must be filled out for each school year
the assistance is needed.

For quesbns, please call Linda Roach, Child Nutrition Specialist atZ&20009.

Lunchroom Expectations
In order for Jeffers Pond to offer a clean, safe and enjoyable lunch period for students, we have adopted the
following guidelines for the lunchroom:
1. Studens will walk at all times.
2. Students will know their lunch pin number.
3. Students will sit at their assigned tahhkesth no more than 6 students to one side of the table
4. Students will pick up what they drop and help clean up what they spill. Stutlentd ask
for assistance from the noon supervisors or food service staff if food trays are accidentally
dropped.
Students will be courteous to each other and to. staff
. Students will refrain from sitting at the peaifinge cafeteria tablef their lunch includes items
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with peanuts or peanut products.

Throwing of food is not an acceptable behavior.

Students will speak in normal voices: shouting, yelling, talking loudly to friends at another
table is not acceptable.

9. Students are expected to make a good effort to eat their lunch and drink their beverage.

(Pop is not allowed in the lunchroom, as it is not ad@sd a nourishing beverage for
children.)
10. After eating, students will complwith therecyclingfood waste program, separating paper,
milk cartons, and food waste, by placing them in the proper bins. Silverware should be placed
in the soaking bin, and trays should be stacked on the dish room counter.
11. After taking care of their trays and food wasteidents will return to their same table sfmot
wait for their teacher to escort them back to the classroom.

12. Teachers will not dismiss students from the lunchroom ubli @reas are reasonablykadup.
Lunchroom staff, with the support of the principal, will deal with consequences for behaviors during lunch
periods. Consequences for infractions may include one or more of the following depending on the severity of
the infraction:
verbal reprimad.
have child practice appropriate behavior.
eat lunch in main office instead of lunchroom.
loss of recess émain in main office instead of attending reg¢ess
assist in cleaning of lunchroom.
communication with parent/guardian.
student will meet with Pnicipal to develop a Behavior Improvement Plan.

o N
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NOVELTY ITEMS, ELECT RONICS & CELL PHONES

Please be reminded that laser products, electronic pocket games, music players/recorders or other small
electronic devices are not allowed at Jeffers Pond, as theyaoaa a disruption to the educational process.
Other personal novelty items suchvdsbkinz, TamagotchiesSilly Bandz,toys, collectable cards, etc., that

di stract from studentsd | earning or hiudedtecausst ude
disruptions with items not allowed in school, the item(s) will be confiscated until the end of the school day or
until they can be picked up by a parent or guardian. Students may have pagers and cell phones in their locke
backpack for cormunicating with parents outside the school day.

PriorLakeSavage Area Schoolsd is committed to teachir
for teaching and learning supports communication, collaboration, critical thinking andityéatikie

classroom.As a result, if a student chooses to bring an electronic device to school such as an iPad or other
Smart Tablet, they may do so. The school district is not responsible for any lost or stolen items. Also, person:
electronic devices ost be turned off in the classroom and are not to be used during schoaliessander

the direct supervision and permission of the instructor. BYOD (bring your own device) is acceptable for
educational purposes only including classroom activitiesedndational research. When using personal
electronic devices for educational purposes in school, students must adhere to the same rules that are outlin
when using electronic devices that are school district property. These rules are detailed in ppobtydeht

Use of Information Technology.

PARENT RESPONSIBILIT IES
Parents play a key role in their childbs school
school. You can do this by:

1 noting the district school calendar amelvsletters for special activities or items needed,

1 reinforcing schookxpectations
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ensuring your child is properly dressed,

making sure your child has a school bag to carry,

providing a healthy breakfast for your child,

helping your child arrive orirhe for school.

By encouraging your child to attend school regularly, you will be helping them to develop responsible
work habits and demonstrating the value of education.

= =4 =4 =4

We encourage parents to visit our school. Opportunities for parent visitsvahtement include:
Jeffers Pond Bacto-School Event, music performances;sthool events, scheduled parezdacher
conferences, fieldtrips, Jeffers Pond P.T.C., and other volunteer projects and activities.

There are times throughout the year whengaren have questi ons or concerns
program at a particular grade | evel. Pl ease fee
concerns or questions you may have. Jeffers Pond teackarsually availableFom 800 A.M.T 9:10 A.M.

and from 3:50 P.Mi 4:00 P.M. Voicemail messages may also be left for teachers.

Set aside a special time each day for your child to share his/her school day. Encourage your child to tell abo
favorite activity and sharegins brought home in his/her school bag. Please take the time to read school
communications, such as newsletters, calendars and other notes seot huaikble on our building web site
These will help keep you informed of classroom and sehiae acivities.

It is very important for parents to reinforce skills and concepts presented to children at Rgaabhg aloud
to and with your child at home i s a key f aRovider i
a supportive environmeffor your child by applauding his/her effort and success at school.

PARENT-TEACHER -CHILD REN ORGANIZATION (PT C)

PTC, which stands fdParentsTeachersan@h i | dr e n, i's the el ementary scl
up of parents, teachers and thegipal, working together to benefit our children in the best way possible.

The school PTC provides many volunteers and offers funds to Jeffers Pond for the purpose of providing
educational extras for the students.

PTC meetings are generally heldtbefirst Tuesday of each month @00P.M. in the Jeffers Poridedia
Center Check the district calendar for the exact meeting daééshope you consider being an active part of
this organization!

CELEBRATIONS & TREAT S AT SCHOOL

Throughout the schogtkear, Jeffers Pond, along with all PLSAS elementary schools will celebrate student
learning, the seasons, ESTEM, and special school events. While we will not hold one hour classroom parties
Halloween, Christmas and Valentine's Day, we will providargety of celebrations and special events, with
some that will include volunteer opportunities for parents.

Events and dress up days (such as hat or PJ day) will be communicated by your child's teacher or through th
school office. Additionally, teachersitWhold special celebrations of learning, depending on the grade level.

We will honor and respect family traditions and holidays and invite students to share their traditions during
morning meetings, conversations, and share & tell activities.

We look foward to a year of learning and a year of celebrating students!
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PHYSICAL EDUCATION

Participation in physical education is required for all students unless a medical problem exists. For illness or
minor health problems, a parental note explaining the cstamoes will suffice for a day or two. A physician's
statement is needed if a student is to be excused from physical education for an extended periotf af time.
student misses physical education duéd theea @hypdiy
note indicating when the student may return to normal physical activity.

All children should have a pair of gym shoes to use daily. Gym shoes are required for physical education clas
for safety reasons and to protect our wood ggsium floor. All general school flooring is subject to black
scuffmarks from some shoe materials. Please check with sales personnel to avoid those that will leave a ma
Any efforts on your part to be aware of shoe sole composition would be greatdgiapgd. Roller shoes, such

as Heeleyoller shoes, are not allowed at Jeffers Pond.

PLAYGROUND POLICY

In order for Jeffers Pond to maintain a high quality education while offering a safe and fun recess time, we ha
adopted the following guidieles for the playground. Please share this information with your child as these
rules and procedures will be enforced by the noon supervision staff.

Jeffers Pond Playground Rules and Expectations:
1. Students will play safely on the playground. Rogagmes such as tackle football are not acceptable
games(H-O-R-S-E basketball and-Down Football are the approved games.)
Students will show respect for others and follow instructions given by staff.
Students will not harass, tease, or makeofuothers.
Students will stay out of and away from puddles, mud and ice.
5. Students are to stop what they are doing and quickly pinehen the whistle is blown arieir
room number is called.
6. Students will leave rocks, bark, sticks,wniwe chunks, snowballs, and other dangeahjscts
alone. They will not throw or kick snow.
7. Students will play only on designated playground areas, rimtshes/trees, in parking lotssar
pond or stream areas or other-lnffits school areas.
8. Students will show pride in their school by keeping the building and grounds free of litter.
9. Students will take turns on equipmefitAf t er 30 pumps, a chil dobés t
10. Students will use playground equipment properly:
a. When using the slides, students should climb up the ladder and slide down in a teatedd

Hwn

position.

b. Pebbles/other debris should be kept on the ground (not thrown onto the slides).

c. Students should stay away from others when they are climbaiggscrossing thenonkey
bars,crossing the area with swingsc.

d. The equipment is to be used as intended, icsscthe monkey bars in a hangimgnner, not a
crawl across the top manneemain in a sitting position on the swingkgw down andtep
off swings without jumping when donetc

e. Tag games should be played away from the playground equipment.

11. Students should not bring food or treats on the playground.

12. ltems such as rulers, scissors, etc. that are unsafe for the playgjiouttibe kept inside the
building. Only softballs, softball bats, and approved playground balls are allowed foithise at
playground diamonds.

13. Students will settle differences peacefully. Stop/Think/Plan

14. During noon recess, students must lzamete signed by their parent and/or their teachprincipal

in order to leave the playground for any reasbhe note must be shown to thersonon duty.
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Parents should first properly sign out their child in the office before taking hifndmerthe
playground.
15. Students will treat the playground equipment with care, and help put items in their coatdimers
end of recess.

When recess is over and the playground supervisors blow the whistle and announce classroom numbers on
megaphone, tchildren are to line upnmediately A noon supervisor will escort them inside the building,
monitor hand washing and ige them to the lunchroom to eaflassroom teachers will meet the children at the
end of the lunch period and escort them backassc Recess supervisors, with the support of the principal,

will deal with consequences for behaviors during the noon lunch/recess period. Consequences for infraction:
may include one or more of the following depending on the severity of the infraction

verbal reprimand.

redirection (have the child do it the right way).

time out from the playground.

child will stay with supervisor as instructed.

full recess time out served the main office

office referral.

a Playground Contract filled out under thedance of the Principal.

direct communication with parent/guardian from supervisor, teacher, or Principal.
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On inclement days, students will engage in indoor recess, rather than going outside on the playground. Durir
indoor recess, students will engagectivities in their classroom and/or their grade level open resource area.
Gameslegos drawing materials, reading materials, etc. have been purchased for students to use during indc
recess. Students are expected to play safely and respectfily ohatoor recess and assist with giekup of
materials before going to lunch.

Q) PLEDGE OF ALLEGIANCE

The school board recognizes the need to provide instruction in the proper etiquette, display, and respect of tf
United States flag. Students in theheol district shall recite the pledge of allegiance to the flag of the United
States of America one or more times each week. The recitation shall be conducted by each individual classrc
teacher or the teacher 6s s ubyapasardesigoated ytheschoa s c h
principal or other person having administrative control over the school, or at school events or assemblies by ¢
person designated by the school principal. Any student or teacher may decline to participate in i&ditetion
pledge of allegiance to the flag. Students must respect the choice to not recite the pledge.

PROCEDURE FOR DROPPING OFF CHILDREN
Parents of Kidoés Qarimptherdoyer evellot aaacaorapary thairchild{ren) into the
building, gaining access to the door by the cafeteria through use of a code for the key pad located on the doc

Students wb are arriving early fochoir practice, Jr. Naturalist meetings, eghpuld be dropped off by the
main office area, using the uppeweél parking lot.

The start of the school day is 9:20. Parents who are dropping off students for the start of the school day shou
use the lower level student droff/pick-up zone.In order to reduce the number of vehicles dropping off
students in t morning, we greatly encourage having students ride the bus and carpooling. A staff member w
be on duty beginning at 9:05 to assist with efficient traffic flde ask that drivers dropping off students

follow these guidelines:
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Students should not liEopped off before 9:05 am. We do not have supervision provided prior to 9:05

am.

We ask that you do not line up in the drop off zone before 8:45 am.

Pull as far forward as you can. All vehicles should remain in a single line.

Students will exit the veble on the sidewalk anywhere within the student éxffizone.

Students should exit the vehicle as soon as it is stoppeénable a smooth and continuous flow of

traffic, students should have their backpacks in hand and be ready to exit the vehicle.

1 If you need more time to say goodbye to your children or if you need to enter the building, please park
your vehicle in one of the parking stalls and sign in at the main office.

T Wait your turn in line.When exiting the drop off zone, please follow the caaahof you. Refrain from
pulling out of the line, as this compromises the safety of all concerned.

1 The lower level door closes at 9:20 am. If you arrive after the door has been closed, students will neec

enter the building through the main office.

=
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CTY RD 21/Eagle Creek Ave

At 9:05 the lower levetioorswill open for students. Students watait in the gym seated by the alphabetical
sign. When the9:13bell rings, stdents may thewalk to ttreir classroomsThelower leveldoor will be closed
at 9:20.

Students who aiwe after 9:20are considered tardy, and should proceed to the main office to acquire a tardy sli
before proceeding to their classroom.

PROCEDURE FOR PICKIN G UP CHILDREN

When parents need to pick up their child during the school day such as for adgodistrappointment, parents
should report to the office -Guntdd sBogonk .hi mieh ewi lolutc
class and have the child report to the office for pickup.
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The end of the school day is 3:50. Parents who akeng up children at the end of the school day should use
the lower level student dregff/pick-out zone. Parents picking up students are required to have a bright colored
name sign which has been issued by the main office. Only cars displaying this thigriront dash of their car
will be allowed to pick up the respective students. Cars without a sign will need to report to the office to sign
their child out. Students may not be taken from buses or bus lines unless the principal or a staff designee is
present to give approval.
T Have your bright colored car tag visible on your passenger side dashboard.
T Wait your turn in line.When entering the pieckp zone, please follow the car ahead of you. Refrain
from pulling out of the line, as this compromises tatety of all concerned.
1 Pull as far forward as you can. All vehicles should remain in a single line.
1 Students will enter the vehicle on the sidewalk side.
1 If you need more time to get your student buckled and ready to drive, please pull forward toitige load
space located before the stop sign.
T When there are no cars in line, students will proceed to the office. You will then need to park in the
upper lot and enter the main office to sign your student out.
1 The main office closes at 4:00 pm.

Studentwwill not be permitted to leave school with anyone other than their parents and/or legal guardian(s)
unless we haveritten authorization from you.

Calls after 3:35may not be able to beaccommodateddue to the hutd and bustle of the eraf-the-day
classroo and building routines

Please notify the office immediately regarding any person(s) legally restricted from picking up your child. (We
will need a copy of legal documents to keep on file in the office, which state specifically those restrictions.)

PROGRESS REPORTS

Studentprogress will be reported four times a year. Parent/teacher conferences will be held in November &
April to discuss student progress. Report cards will be sent home two times a year at the end of each semes

Academic gradewill reflect student learning of academic standards. Symbols of proficiency for academic grade
are as followsE: Exceeds Standard: The student demonstrates thorough, in deptredtgevdf extended
concepts and dks. Performance is characterized by gp@bove and beyond what is taught and applying the
skills with consistent accuracy, independence and a high level of qualityMeets Standard: The student
demonstrates consistent knowledge of giiagtel concepts and skills. Performance is charactkébyeapplying

the skills with accuracy, quality and independend®. Below Standard: The student demonstrates partial
knowledge of gradéevel concepts and skills. Performance varies in consistency with regard to accuracy ar
quality. Support and guidaa are often needed for clarification and/or to sustain involvement.

A separate area of the report card, a section etk that Support Learning wi | | share your
and work habits. Examples include: Following directions, iatarg responsible, and following classroom and
school behavior expectations. Symbols of proficiency for social skills that support learning are as follows:
Meets Expectationg; Partially Meets Expectations,Does Not Meet Expectations.

An exampleaeport card can be viewed on our district website under Academics>Elementary Schools>Elementze
Report Card. A reporting guide can also be found online in the same location.

RECESS PROCEDURES AND EXPECTATIONS
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We encourage students to dress forthe vegatht udent s wi |l | al ways go outdo
Likeo temper at ubdegreksaol it is stebddyl raimimg. All elementary schools will use the
Weather Undergrounde bsi t e to determine the AFeels Likeo t

State and federal regulations require that students over 18, parents and guardians are guaranteed:

1. Access to their records or those of their children (under 18) after proper identification. Copies of the recotr
can be made at t hPeofessiordls workihgudadctly with stxdenés mlsoéhave access to
the records.

2. The right to authorize or deny access to records by a third party. If their written request is denied,
third parties (employers, social agencies, police, FBI, etc.) heaysubpoena the schools and the
school is obliged to comply. School authorities will notify the individual of their action.

3. The right to access information on the prof
including, at a minmmum whether the teacher is licensed for the grades and subjects assigned; whether 1
teacher is teaching with a waiver; the academic preparation of the teacher; and whether their child
provided services by a paraprofessional and their qualifications.

The permanent record card contains the studentds
working file with information that includes essential vital statistics, proof of inoculations, schools attended anc

A

dates, and a healthrecomplé¢ r ent s6 occupations or places of busi

By law, school districts must collect census information on all students whose parents reside in the district.
Census information includes parent and student names, address, telephonelrittimdete and schools

attended. Other information collected includes district wide testing data, subject marks and attendance data.
Sometimes the professional staff with the written approval of parents gives psychological tests or other speci
tests My subjective comments on the teacher Bith evalu
Certificates (or other legally recognized document of the courts), immunization records, and proof of
residence are required from all new enrollees in our $wol district.

REPORTING TO PARENTS

Fall parent/teacher conferences will be conductédovember while spring conferences will be conducted at

in April. Individual student results on standardized testing or Minnesota Comprehensive testing will de maile
to parens or sent home with student3.hey will also be availabl® nonc ust odi al parents i
Notificationo form is completed and i f there are
parental rights of the necustodial parent.

On-going parenteacher communication is encouraged. Informal conferences, questions, expressions of
concern, etc. can be addressed by phone-person aany timethat is convenient for all individuals involved.
Communication will ale be facilitated through classroom newsletters, caleneangjls, monthly building
newsletters and district Partnership for Progress reports.

RESPONSIVE CLASSROOM

The staff at Jeffers Pond Elementary School believes in and utilizes Responsive Classroipias and

strategies. This approach is based upon educational research and a firm belief in the importance of social sk
and emotional intelligence. It has been shown that emotion drives attention, learning, memory and other
important mentalomt el | ectual activities. Sustained | earn
and physical needs have been met. When those needs have been met, students are more likely to succeed i
school.
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The Responsive Classroom is an approach tdteg@nd learning that seeks to balance the teaching of
academic skills with the teaching of social skills. It is researched based, highly practical, and based on the
following principles:
1) How children learn is as important as what they learn.
The best larning comes from a balance of teaetieected and chikldnitiated experiences that have
relevance and a connection to childrends 1|ive
2) The social curriculum is as important as the academic curriculum.
Learning can only truly take place in a communityene the learners practice social skills and
acknowledge their importance.
3) The greatest cognitive growth occurs through social interaction.
Student interaction is important. An integral pareeérydayincludes opportunities for students to talk
to eachother about their work, work cooperatively, teach one another, share work in progress, and
discuss ideas.
4) There is a specific set of social skills that children need in order to be successful academically and
socially.
The social skills taught through Ressive Classroom strategies are represented in the acronym
C.A.R.E.S.
C- Cooperation: Children must have the opportunity to practice working together in many and varied
ways all through the day.
A-Assertionn. Assertion i s t he ownddedswithqut huring atheras and withqut f
negating others.
R- Responsibility: The only way to learn to be responsible is to have many opportunities to practice
being responsible.
E- Empathy: Our world is growing more and more diverse and complex. f&mlchust learn how to
accept and celebrate differences.
S- Self Control: The ultimate goal of discipline is that children will be in control of their own behavior
and behave in an ethical manner.
5) Knowing the children we teach individually, culturally, and developmentally is as important as
knowing the content we teach.
To teach successfully, we must begin by learning who our childrentetestrengths, interests,
experiences, culture, learning styles and development they bring to our learning environment.
6) Knowing the parents of the children we teach is important to knowing the children.
We operate from a belief that all parents want what is best for their children and that parent involveme

is essential to childrenbés educati on.
7) How the adults at school wok together to accomplish their mission is as important as individual
competence.

The principles of the Responsive Classroom must be practiced and lived by the educators in their
interactions with each other, with the children, and with the parents.

Thereare six Responsive Classroom components that address the basic principles and premises. They are:

Morning Meeting- provides a daily routine that builds community, creates a positive climate for
learning, and reinforces academic and socialsskill
Rules and Logical Consequencepromotea clear and consistent approach to discipline that fosters
responsibility and sel€ontrol.
Academic Choice an approach to giving children choices in their learning that helps them become
invested, selmotivatedlearners.
Classroom Organization includes strategies for arranging materials, furniture, and displays to
encourage independence, promote caring, and maximize learning.
Guided Discovery provides a format for introducing materials that encourages indugrghtens
interest, and teaches care of the school environment.
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Family Communication- includes strategies that foster ideas for involving families as true partners in
their childrends education.

Responsive Classroom strategies provide an environmeng whiglren and adults feel that they are cared for
and respected. At Jeffers Pond Elementary we believe that the use of the Responsive Classroom framework
result in benefits for both students and staff at Jeffers Pond!

The decision to close school or have a late start due to inclement weather or extreme cold conditions is rarel
ever, a crystal clear choice for district administrators. District administration will gather the appropriate weath
informationand road conditions. When conditions are so severe as to make school opening and transportatio
hazardous, school will be cancelled. Parents are encouraged to use their own judgment in deciding to send tl
children to school on the school bus or walkimgevere weather conditions.

|, when the schools are cl osed, al | ot h

gener a
celled. Any exceptions are cleared with the S

| n
cance
For information on emergency schotdsings or delayed starts, please reference any of the following broadcast
stations:

WCCO radio (830 am)

WCCO TV (channel 4)

KARE 11 TV (channel 11)

KSTP-TV (channel 5)

KMSP/FOX TV (channel 9)

Emails and phone calls are also used to keep families iatbrihyou do not have an email listed with the
district, please contact your building's secretary. The district website will also be a source of information for a
school closure information.

SCOTT FAMILY NET

Scott Family Net is a collaborative effdrétween area school districts, Scott County Human Services,
educational cooperatives, the Cap Agency and groups in the community to better serve families. We know tf
all families have assets and the desire to raise their children successfully; bso Weoal that the demands on
parents today and the challenges facing children suggest that families may need resources and supports bey
their own immediate assets. Scott Family Net provides an efficient way for you and your family to get help
when you eed it in Scott County. You may speak to staff at Jeffers Pond Elementary School who will help yc
get information and help through Scott Family Net.

SEESAW

Seesaw is a studedtiven digital portfolio isa tool that empowers students to create, refdare, and

coll aborate. Your child wild/l be able to Ashow yo
and |inks. You wil/ see all of your childdés work
information from the schodalffice. Yo u wi | | be able to easily access

Family App, or by logging on to Seesaw on any device. As a family member, you will receive notifications
anytime your child adds work samples to their portfolio, or irtgsd information is posted.

E:‘@FSPECIAL NEED PROGRAM S
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The district takes pride in the quality of staff and the variety of programs available to students with special nee
for learning. Many regular classroom and special education teachers have recemesl aaards for their
extraordinary efforts to accommodate the needs of their students.

Special need programs offered within the school district are listed below. (Please note this is an overview
services provided. Itis up to the IEP Team to dewidatthe best placement option for the student is

A Early Childhood (ECSE) andome Based (ages4), call 952226-0900for information

Specific Learning Disability (SLD)

Speech and Language TherdBy.P)

Developmentally Cognitively Disabled (DGD

Emotond Behavioral Disorders (EBD)

Autism Spectrum Disorder (ASD)

PLUS

Lifeskills

> >

I I > > >

The district also partners with the Minnesota River Valley Special Education Cooperative in serving tho:
students whose needs are addressed 4sitefspecial education programs

Other programs offered by the district are:
A English as a Second Language I(ES
A SYNERGY' Gifted and Talented Program
A S.A.G.E. Academiy School for the Advancement ofGifted Education housed at WestWood
Elementary School
A Title 17 federal program for stwhts with special needs in reading/language arts and math (For
buildings that qualify)

SECTION 504
Section 504 is a federal regulation that prohibits discrimination against persons with a disability in any progre
with federal financial assistance. Itfties a person with a disability as anyone who:
1. has a physical or mental impairment which substantially limits one or more major life activity such as carir
for oneds self, performing manual taskkng seein
2. has a record of such an impairment; or
3.is regarded as having such an impairment. (34 Code of Federal Regulations Part 104.3)

Classroom teachers and parents refer students for accommodations. Students must meet specific criteria to
receive acommodations. For more specific information, contact the building principal.

*\fpjr"'STUDENT ADMISSION FEES FOR ATHLETIC EVENTS

Beginning in the 20120 school year Prior Lake High School will begin charging $5 for studeni®) Kor
admission to athletic event&dult admission fees will remain at $7.

Q) STUDENT DISCIPLINE

The district would |Iike to ensure that students
for student conduct. The school board recognizes that individual responsihditputual respect are essential
components of the educational process. All students are entitled to learn and develop in a setting which
promotes respect of self, others, and property. Although this policy emphasizes the development of self
discipline,it is recognized that there are instances when it will be necessary to administer disciplinary measur
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This policy is adopted in accordance with and subject to the Minnesota Pupil Fair Dismissal Act and applies t
all students in the district. A summyaof Policy 5061 Student Discipline can be found belo®tudents and

parents are responsible for understanding the provisions of the entire policy and are urged to read the

policy in full, which can be found on the district website under School Board Hies.

It is the philosophy of Independent School District 719 to establish and maintain an orderly school environme
that allows teachers to teach and students to learn. It is further the philosophy at Independent School Distric
719 that:

1. Responmility for student behavior is shared by school staff, administration, the parents and students
themselves.

2. Individual teacher classroom management skills are the single most important contributor to good disciplin
in schooland should include meassrthat are proactive

3. A fair, firm and consistent procedure to deal with discipline problems after they occur must be
communicated and administered by school personnel.

4. Support personnel will assist in facilitating and maintaining an effective hepemvironment.

5. Improvements in school discipline are directly related to bettering the school environment which is brought
about by improving the curriculum, improving teacher skills and improving studestosetbl.

All students have the right tma&ducation and the right to lear8tudents in the Prior LakeSavage Area
Schools have the following responsibilities including but not limited to:
a. Attend school daily, except when excused by school authorities and to be on time to all classes and othe
school functions;
Pursue and attempt to complete the course of study prescribed by state and local school authorities;
Assist school staff in maintaining a safe school for all students enrolled therein;
Make necessary arrangements for making up workvalbsent from school;
Be aware of all school rules and regulations and to accept the consequences if rules are broken;
Assume that until a rule is waived, altered or repealed it is in full effect;
Be aware of and comply with state and local laws;
Be willing to volunteer information in disciplinary cases and cooperate with school staff should they have
important knowledge relating to such cases;
Protect and take care of the school's property;
Dress and groom to meet fair standards of safety and health mnabcostandards of decency;
Avoid inaccuracies, indecent or obscene language, in student newspapers or publications;
Express ideas in a manner that will not offend or slander others.
. Conduct themselves in an appropriate physical or verbal manner; and
Recogiize and respect the rights and property of others.

SQ@Tooo00T

STUDENT CODE OF CONDUCT

Disciplinary action may be taken against students for any behavior which is disruptive of good order, violates
the rights of others, or violates school rules and regulatiohis policy applies to all school buildings, school
grounds, school property; schespgonsored activities or trips; school bus stops; school buses, school vehicles,
school contracted vehicles, or any other vehicles approved for school district purposes tieeatrance or
departure from school premises or events; and all sgktaikd functions. This policy also applies to any

student whose conduct at any time or in any place interferes with or obstructs the mission or operation of the
school district othe safety or welfare of the student, other students, or employees.

The following sections outline prohibited acts, disciplinary actions, no tolerance behaviors and procedures.
a. Truancy and Unauthorized Absences
b. Damage to School or Personal Property
c. Physial Assault
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d. Verbal Assaults

e. Sexual Harassment and Violence

f. Hazing

g. Threats and Disruptions

h. Bomb threats:

i. Terroristic Threats

j. Alcohol, Tobacco, and Other Drugs

k. Harmful or Nuisance Atrticles (e.gpagers, radios, and phones, including picture phones, and other
electronic devices are prohibited.

|. Failure to Identify Oneself

m. Violation of any state or local law or the violation of any federal law.

n. Violation of school bus or transportation rules and the school bus safety policy.

0. Violation of parking or school traffirules and regulations, including but not limited to, driving on school
property in such a manner as to endanger persons or property.

p. Violations of directives or guidelines relating to lockers or improperly gaining access to a school locker.

g. Possession dtistribution of slanderous, libelous, or pornographic materials.

r. Falsification of records, documents, notes, or signatures.

S. Scholastic dishonesty, which includes, but is not limited to, cheating on a school assignment or test,

plagiarism, or collusion, tluding the use of picture phones or other technology to accomplish this end.
Impertinent or disrespectful language toward teachers or other school district personnel.

u. Sexual and/or racial abuse and/or harassment (further outlined in School Board Rbltaré&sment and
Hazing).

Bullying (further outlined in School Board Policy 506.1).

Internet misuse, cyber bullying, and misuse of other electronic devices (further outlined in School Board
Policy 524, Student Use of Information Technology).

x. Any and all oher acts, as determined by the school district, which are disruptive of the educational proces:

—+

s <

ZERO TOLERANCE BEHAVIORS

The school board will expel for 365 days any student who brings a weapon to school, engages in aggravated
assault, makes terroristiereats, sells or distributes illegal and legal drugs, burglarizes the school, or engages i
sexual misconduct. The superintendent may modify such expulsion onlayezsse basis. Further provisions
relating to weapons are outlined in School BoarddydD1, Weapons.

POSSESSION OF WEAPONS

No student, or nostudent, including adults, visitors, and employees shall possess, use, or distribute a weapol
when in a school location except as provided in this policy. Independent School District No. 7t9twill a
enforce this policy and to discipline or take appropriate action against any student, teacher, administrator,
school employee, those offering services on school premises, volunteer, or member of the public who violate
this policy.

1) Consequences fatudents possessing, using, or distributing weapons shall include:

a. Confiscation of the weapon,;

b. Immediate outof-school suspension for not less than 3 days;

c. Immediate notification of the police or police liaison;

d. Parent or guardian notification; and

e. Congderation for probable expulsion.

f. In the case of a student who brings a firearm to school, the student will be expelled for at least one
year, pursuant to Minnesota law and defined by federal law. The superintendent may modify such
expulsion on a casky-case basis.
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More information regarding the districtds Weapon

AGGRAVATED ASSAULT
Committing an assault upon another person with a weapon, or an assault which inflicts great bodily
harm upon another person

SELLING AND/OR DISTRIBUTIN G DRUGS OR ALCOHOL ON SCHOOL

PROPERTY
Selling or distributing, or intending to sell or distribute, alcohol, any narcotic or controlled substance
where sale or distribution is prohibited by Minnesota or federal law.

A studentwho finds a weapon or dangerous objecin the way to school or in a school location, or a
student who discovers that he or she accidentally has a weapon in his or her possession, and takes the weay
i mmedi ately to the priideed (o possess awehpon. ¢f i wouldbe anpractical ort
dangerous to take the weapon to the principal ds
he or she immediately turns the weapon over to an administrator; teacher, coathegousr responsible
adult, or i mmediately notifies an administrator,
location.

REMOVAL FROM CLASS

It is the general policy of the school district to utilize progressive discipline &xteat reasonable and
appropriate based upon the specific facts and circumstances of student misconduct. The specific form of
discipline chosen in a particular case is solely within the discretion of the school district. At a minimum,
violation of schooMistrict rules, regulations, policies, or procedures will result in discussion of the violation
and a verbal warning. The school district shall, however, impose more severe disciplinary sanctions for any
violation, including exclusion or expulsion, ifwa ant ed, by the studentds mi ¢
school district.

Grounds for removal from class shall include any of the following:

a. Willful conduct that significantly disrupts the rights of others to an education, including conduct that
intef eres with a teacherods ability to teacher or
ability of other students to learn;

b. Willful conduct that endangers surrounding persons, including school district employees, the student or
other stuénts, or the property of the school;

c. Willful violation of any school rules, regulations, policies, or procedures, including the Code of Student
Conduct in this policy; or

d. Other conduct, which in the discretion of the teacher or administration, requi@saterhthe student from
class.

Disciplinary action may include, but is not limited to, one or more of the following:
Student conference with teacher, principal, counselor or other school district personnel, and verbal warnir
Parent contact;

Parent cordrence,

Removal from class;

In-school suspension;

Suspension from extracurricular activities;

Detention or restriction of privileges;

Loss of school privileges;

In-school monitoring or revised class schedule;

Referral to inschool support services;

T oSs@TeoooTw
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Referrdto community resources or outside agency services;
Financial restitution;
. Referral to police, other law enforcement agencies, or other appropriate authorities;
A request for a petition to be filed in district court for juvenile delinquency adjudication;
Out of school suspension under the Pupil Fair Dismissal Act;
Preparation of an admission or readmission plan;
Expulsion under the Pupil Fair Dismissal Act;
Exclusion under the Pupil Fair Dismissal Act; and/or
Other disciplinary action as deemed appropriat the school district.

wrToovos3 TR

DISMISSAL

All expulsion and exclusion proceedings will be held pursuant to and in accordance with the provisions of the
Minnesota Pupil Fair Dismissal AcThe Minnesota Pupil Fair Dismissal Act shall be considered as a part of
the Independent School District 719 Disciplinary Policy.

COMMUNICATIONS

Procedure for Notifying Studentsand Parents or Guardians of Violations

Parents shall be notified as deemed appropriate by school personnel of the rules of conduct and resulting
disaplinary actions except as provided otherwise byMirenesota Pupil Fair Dismissal Act

Maintenance of Student Discipline Records

It is the policy of the school district that complete and accurate student discipline records be maintained. The
collection, dissemination, and maintenance of student discipline records shall be consistent with applicable
school district policies and federal and state law, including the Minnesota Government Data Practices Act.

Interaction with Law Enforcement Authorities
School officials will work with law enforcement authorities whenever it is necessary for théeiel of the
students and school personnel.

STUDENT HOURS
Student hourare: 9:20 A.MJ 3:50P.M.

Q) STUDENT SURVEYS

Occasionally the school district utilizesrveys to obtain student opinions and information about students.
Student surveys may be conducted as determined necessary by the school district. School Board policy 520
addresses the administration of student surveys.

A student, staff and parent suyweill be administered annually each spring by the district.

Student Surveys Conducted as Part of U. S. Department of Education Programs
Al | instructional material s, including teacher 6s

will be used in connection with any survey, analysis, or evaluation as part of any program funded in whole or
part by the U.S. Department of Education shall be available for inspection by the parents or guardians of the
students. No student shall be requirsipart of any program funded in whole or in part by the U.S. Department
of Education, without the prior consent of the student (if the student is an adult or emancipated minor) or, in tl
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case of an emancipated minor, without the prior written consehégfarent, to submit to a survey that reveals
information concerning:

1. political affiliations or beliefs of the stud
2. mental and psychol ogi cal problems of the stud
3. sex behavior or attitudes;

4. illegal, antisocial, selincriminating, or demeaning behavior;

5. critical appraisals of other individuals with whom respondents have close family relationships;

6. legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and

ministers;
7.religious practices, affiliations, or beliefs
8. income (other than that required by law to determine eligibility for participation in a program or for

receiving financial assistance under such program).

Student Surveys that are Not Sponsored by a Department of Education Program

Parents will be notified in advance of a survey and may inspect, on request, a survey, including an evaluatior
created by a third party before the survey is administered or distlibyta school to a student. The notice will
include information on how parents may gain access to the survey prior to its administration.

Information Collection or Disclosure

This policy does not apply to the collection, disclosure, or use of perséoahation collected from students
for the exclusive purpose of developing, evaluating, or providing educational products or services for, or to,
students or educational institutions, such as:

AAAAA
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college or other postsecondary education recruitment or military;

book clubs, magazines, and programs providing access to low cost literary products;

curriculum and instructional materials used by elementary and secondary s¢hool

tests and assessments used by elementary schools and secondary schools to provide cognitive,

evaluative, diagnostic, clinical, aptitude, or achievement information about students, or to generate

other statistically useful data for the purpose of secgrsuch tests and assessments and the

subsequent analysis and public release of the aggregate data from such tests and assessments;

6. the sale by students of products or services to raise funds for sektaied or educatiorrelated
activities; and

7. student recognition programs

a bk o

More information can be found in School Board policy 520.

Policies and guidelines are in place for access to the school district computer system and acceptable and saf
use of the Internet, inatling electronic communications and social media. The information below is a portion
of the Student Use of Information Technology policy 524.

The school district provides students with access to the school district computer system, which includes Inter

access. The school district system has a limited educational purpose that includes the use of the system for

classroom activities and educational research. Students are expected to use Internet access through the dis
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system to further educationalase consistent with the mission of the school district and school policies. Use
that might be acceptable on a Studentds private
this limited-purpose network.

The proper use of the Internet, ahd educational value to be gained from proper Internet use, is the joint
responsibility of students, parents, and employees of the school district. District policy requires permission of
and supervision by the scho alstident day sse gschodl acbunpar o f e
resource to access the Internet. Students must adhereftoctiqable and Unacceptable Internet Use by
Students an&tudent Code of Ethics Using Social Media as stated in policy 524. Use of the school district
system s at the studentdés own risk. The system is p
will not be responsible for any damage students may suffer, including, but not limited to loss, damage, or
unavailability of data stored on schaltrict diskettes, tapes, hard drives, or servers, or for delays, changes, or
interruption in service or misdeliveries or nondeliveries of information or materials, regardless of the cause. T
school district is not responsible for the accuracy or qualiany advice or information obtained through or
stored on the school district system. The school district will not be responsible for financial obligations arising
through unauthorized use of the school district system or the Internet.

Outside of schdpparents bear responsibility for the same guidance of Internet use as they exercise with
information sources such as television, telephones, radio, movies, and other possibly offensive media. Paren
are responsi bl e for mthedschod distriat gystemhaad of the dntenneat iethetstadent u
is accessing the school district system from home or a remote location.

Parents will be notified that their students will be using school district resources/accounts to access the Interr
andthat the school district will provide parents the option to request alternative activities not requiring Internet
access. This notification should include:
a. A description of the parent/guardian responsibilities
b. A natification that the parents have thion to request alternative educational activities not
requiring Internet access and the material to exercise this option
c. A statement that the school districtds acc

The following uses of the schodgistrict system and Internet resources or accounts are considered unacceptabl

a. Pornographic, obscene or sexually explicit material or other visual depictions that is harmful to
minors

b. Obscene, abusive, profane, lewd, vulgar, rude, inflammatory, thiegteiisrespectful, or sexually
explicit language

c. Materials that use language or images that are inappropriate in the educational setting or disrupti\
to the educational process

d. Material that use language or images that advocate violence or discrimioataod other people
(hate literature) or that may constitute harassment or discrimination.

The use of the school district system and access to use of the Internet is a privilege, not a right. Depending o
the nature and degree of the violation and thelbrarrof previous violations, unacceptable use of the school
district system or the Internet may result in one or more of the following consequences:

1. Suspension or cancellation of use or access privileges

2. Payment for damages and repairs

3. Discipline under other appropriate school district policies, including suspension or expulsion

4. Civil or criminal liability under applicable laws

Electronic Technologies Acceptable Use Policy
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Policy 524 contains information regarding Student Use of Informatiohricdogy. Students are able to access
the Internet from every classroom. Students are expected to follow guidelines for acceptable use of the
Internet and Student Code of Ethics Using Social Media.

Should parents (or students age 18 or older) NOT wantdh@wing technologies to be used, please schedule
an appointment with the MARSS Coordinator at the District Service Center and you will bécashegblete a
form. This form must be completed annually by October 1.

During the school day, for educatioralrposes, students have access to:
1 Internet
1 Google Apps for Educations
1 Chromebooks
9 iPad or schoeissued tablet

If you wish to discuss your students access to technology and complete a form limiting/denying your students
technology access yawan contat Richelle Lambert at 95226-0043 orrlambert@priorlakesavage.k12.mn.us

;Q)«“ESTUDENT USE OF CELLULAR PHONES, DIGITAL IMAGING
DEVICES AND OTHER PERSONAL ELECTRONIC DE VICES

The school district holds high expectations for student behavior, academic irdegdritysponsible use of

existing and emerging technologies, such as cellular phones, digital picture/video cameras and/or phones an
other personal electronic devices capable of capturing and/or transmitting data or images. Students who pos:
and/or usewch devices at school or school sponsored events shall demonstrate the greatest respect for the
educational environment and the rights and privacy of all individuals within the school community.

As per policy 525.1, students shall not use any electravice that in any way disrupts or detracts from the
educational environment. Students will not be allowed to leave class in response to any electronic devices.
Cellular phones and other devices may be used appropriately and respectfully before aradsdgriol

common areds such as near lockers or the cafetea outside on school grounds. With approval, teachers
may permit the purposeful use of personal electronic devices in support of curriculum learning objectives.

Students shall not photographwideotape other individuals at school or at school sponsored activities without
their knowledge and consent, except for activities considered to be in the public arena such as sporting even
public performances. Use of cellular phones or other patsbactronic devices is strictly prohibited in locker
rooms and restrooms. Assuring academic integrity: Students shall not use cellular phones or other electronic
devices in any way that may cause a teacher or staff member to question whether thenagutlertheating

on tests or academic work or violating copyright policy.

Use of cellular phones or other personal electronic devices must not violate any other district policies, includil
those regarding student privacy, copyright, cheating, plagiacisifity, student code of conduct, electronic
technologies acceptable use, or harassment. If a violation occurs involving more than one District policy,
consequences for each policy will apply.

Violations of policy 525.1
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A. An employee shall direct thetudent to turn off the device.

B. The employee may confiscate the device and turn it in to the school office where the student may retrieve
at the end of the school day.

C. At the principaldés discretion, result in addi

STUDENT WELLNESS

The School Board believes that nutrition education and physical education are essential components of the
educational process and that good health fosters student attendance and education. It is recognized that chi
need access to healtfgods and opportunities to be physically active on a regular basis in order to grow, learn,
and thrive. According to the guidelines of Policy 514, food service personnel will take every measure to ensu
that student access to foods and beverages meerteed all federal, state, and local laws and guidelines. Staff
and event coordinators are encouraged to increase healthy food choices when planning activities and parties
Elementary students will have the opportunity for daily recess. Instructmrysical education will include a
focus on students achieving and maintaining hesdtiancing levels of fitness. A copy of the entire student
wellness poliy is availableon the district web site.

SUPPLIES

School supply lists are postedonthe f f er s Pond di strict website und:q

SYNERGY/SAGE GIFTED/TALENTED PRO GRAMS

The SAGE Academy at WestWood Elementary is atfole gifted program offered to qualified students in
grades &b throughout the district and outside of theslt r i ct 6 s att endanc e-withio-und a
a-school with teachers well versed in differentiation and curriculum modification fordtjky learners.

Students are eligible for SAGE Academy if they meet the identification criteria wluicliés test data (i.e.,
Cognitive Abilities Test (CogAT), Otis Lennon School Ability Test (OLSAT), Measures of Academic Progress
(MAP), or another nationally normed achievement test). Teacher and parent input is also considered. Studen
who qualify are inited to attend SAGE Academy.

Identified gifted students who are not enrolled in SAGE have the option to participate in the Synergy program
Synergy is available in each of the districtés e

TARDY TO SCHOOL

Students who arrivat sclool after the bell rings at 9:20.M. mustreport to the office and obtain a tardy slip
before going to class. student that arrives past 11:@20hemorning or leaves prior to 1:50 the afternoon,
will be considered absent for half a day.

Q)TI TLE IX COMPLIANCE

Prior LakeSavage Area Schools complies with the requirements of the Title X of the Education Amendments
of 1972 and does not discriminate on the basis of sex in education programs or activities or imentploy
School Board policies 22(nondiscrimination policy) and 50&tucent discipline policies) angolicies aimed

at preventing discrimination. Complaints or questions may be direciadftdolmberg Title IX coordinator

for the district at 95226-0071. Complaints may also beefil with the Office for Civil Rights in Chicago,

lllinois at 312866-8434.

9 10BACCO
District #719 is a "Tobacco Free" School District. Tobacco products are not to be used in the buildings or on
school grounds. We appreciate your cooperation in not usiragao products on school property.
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;@%UNPND MEAL CHARGES PROCEDURE

A. All meals are to be prepaid before meals are purchased. Households can add money to a

studentés account the foll owing ways:
i. Online through Fee Pay
ii. With cash or check at the District8er ce Cent er or at their s

B. A student with an outstanding meal debt, will be allowed to purchase a standard meal
(breakfast or lunch) regardless of their balance. The charge of that meal will add to their
existing balance. Students withtstanding meal debt will not be allowed to charge ala carte,
extra milks, or extra entrees.

C. The school district will make reasonable efforts to notify households when meal account
balances are low or fall below zero as well as collect unpaid meal chakjesse appropriate,
households may be encouraged to apply for free and regiced meals for their student(s).

.Child Nutrition Services wil/ notify st
balance is getting low or is depleted to $0.00. Rderis for payment will not demean or
stigmatize any student participating in the school lunch program.

ihOnce a studentds balance is at $0.00, th
meals before a notice is then given to the principal of the bgiMho then will attempt
to make contact with the household. Child Nutrition Services will also send a balance
notification to the household as well as call make contact by phone.

ii.l f a studentoés balance accumul waiteswilsend a
a notice to the household stating their negative account will be turned over to a collectior
agency. The notice states that the household has 10 days to respond to Child Nutrition
Services before the collection agency is given their médion. Any meals purchased
during that time frame will continue to be added to their meal debt.

The School Board encourages interest on the part of parents and community members in school programs al
student ativities. The School Board welcomes visits to school buildings and school property by parents and
community members provided the visits are consistent with the health, education and safety of students and
employees and are conducted within the procecamdgequirements established by the school district under
policy 903, Visitors to School District Buildings and Sites.

An individual or group may be denied permission to visit a school or school property or such permission may
be revoked if the visitor(gJoes not comply with the school district procedures and regulations or if the visit is
not in the best interest of students, employees or the school district.

During the school day, visitors will be asked to present a goverAssrmd ID, suchasadriveds | i cens
passport, which will be scanned into the system. The Raptor system will then conduthes ot

background check against the nationalst#&nder database. Once entry is approved, a sticker badge will be
issued.The system does not ctea copy of the ID. The Raptor scanner collects the ID photo, name, date of
birth, and the last four digits of the license number.

VISITORS 7 ADULT

All visitors to Jeffers Pond will also need to be listed in Infinite Campus as a Family Member-or Non
Household contact. k visitor is not on these lists, they will need to have prior approval from the family to
come visit. The family can call the main office if they are planning on a visitor other than someone listed in
Infinite Campus. Visitors who cantbe verified on the list or with a prior approval will not be able to visit on
that day.

All adults will register in the office when entering the building, recewnsitor identification name tag and
identify themselvesvhenever asked by school persdriinalo soPleasée aware that only our front entrance
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is open during school hours. All other doors will be locked. In order to maximize uninterrupted classroom
instruction time, visitors are limited to a maximum of two per classroom for one howrnt¥ets working on
projects outside the classroom area may be present for more extended periods of time. Parents are also
welcome to have lunch with their child from time to time. It is important that when doing so you purchase yoL
lunch separately ime lunchroom. Parentg&nnotu s e f unds in their childrenbo
purchase lunches when they visit school. Instead, adult lunches can be purchased in the lunchroom using ei
cash or a check. Adult lunches are $3.85. Since we atdauto make change easily, we ask that you pay by
check if you do not have the exact amount in cash. If you choose to bring a lunch along with you when visitir
in the lunchroom, we would greatly appreciate it if you would not bring in soda pop. @Qentstare not

allowed to drink soda pop in the cafeteria during lunch. Thanks for your cooperation!

VISITORS 7 STUDENTS

Student visitors are discouraged unless they are accompanied by an approved adult or unless the visit has b
prearranged for educahal purposes. Please call the school principal in advance to discuss the reason for the
visit. All studentswill register in the office when entering the building, receive a visitor identification name tag
and identify themselves whenever asked by scheonnel to do so.

WALKERS

The District #79 School Board has established walking distances of 1 mile or less for students in gbades K
Neighborhoods which are separated from the school by a major highway which would cause safety hazards f
studentsare not included in these walking distancAsmap of the walking distances for each school building

can be found on the district web site.

Walkers should stay on the neighborhood sidewaticswalk directly to and from school without stopping to
play dong the way. Walkers should arrivao earlier than 9:05in the morning. If walkers arrive too early,
they will need to wait outside thewer level entrance doors. At 9:08n adult supervisor will allow students to
enter the building and proceed heir posted grade level area in the hallway area until the bell rings to signal
bus unloading. At the end of the school day, walkers will be excused with the bike riders through the main
office doors.

WITHDRAWING CHILDREN

If you will be moving and youchild will be withdrawn from the Prior LakeSavage Schools, please inform
the school secretarWe wish you the best in your new school!
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DENIAL OF RELEASE OF DIRECTORY INFORMATI ON

DENIAL OF RELEASE OF DIRECTORY INFORMATION
Prior Lake-Savage Area Schools

In accordance with federal law and state statutes, the school board has defined Directory Information as listed
below.

The following Directory Information will be released automatically for all students UNLESS the box below is
checked to deny its release.

Directory Information includes:

Student’s name and address

Telephone listing

Date and place of birth

Participation in officially recognized activities and sports

Weight and height of members of athletic teams

Dates of attendance

Grade level

Degrees or awards received

Previous educational agency or institution attended

Pictures for school-approved publications, electronic newsletters, cable TV or
Newspapers

Student pictures, video and artwork on district web pages, including district and
school social media sites

e Names and pictures of students participating in or attending extra-curricular activities,
school events, and High School League activities or events.

|:| DENY RELEASE OF ALL DIRECTORY INFORMATION

| understand that by denying the release of the above information, the affected student’s
name may not appear on some lists, such as honor rolls, athletic programs, yearbooks and
graduation rosters.

Signed Address

Print Parent Name

(Last Name) (First Name)
Date

Student Affected (please print)

Address

School Currently Attending

The designation of Directory Information about a student as private will remain in effect for one year or until
it is modified by the written direction of the student’s parent/guardian or the eligible student, whichever
occurs first.

Return the completed and signed copy to Ashley Franks in the Communications office, District Services
Center, 4540 Tower Street SE, Prior Lake, MN 55372 or afranks@priorlake-savage.k12.mn.us
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